Sarah Forrest, MS, MLA
Owner/Director

719.208.1569
broadmoorMi.com
sarah@broadmoorMl.com

April 18, 2018

Rachel Teixeira, Planner I}

Land Use Review Division

30 S. Nevada Ave., Suite 105
Colorado Springs, CO  80901-1575

Dear City of Colorado Springs Planning Commission:

My name is Sarah Forrest, and | am applying for a conditional use permit to operate a Large Home Daycare at 9 Upland Road, Colorado
Springs, CO, 80906. | am currently permitted by the City of Colorado Springs to operate a Regular Home Daycare (permit number; DCP-
86772). My Permanent Child Care License for my Regular Family Child Care Home (FCCH) was issued September 9th, 2016 by the State of
Colorado Department of Human Services, Office of Early Childhood (provider identification number: 1684250). My program is in compliance
with the Rules Regulating Family Child Care Homes. The Policies and Procedures for my program have been reviewed and approved by the
State of Colorado.

| currently operate a part-time Montessori early childhood education program five mornings a week from 8:45am-12:45pm. My early
childhood education program currently serves children ages 18 months o 5 years. At this time, there are twelve children enrolled in my
program who attend on alternating days (M/W/F or T/H). My current license and permit allow me to provide care for six enrolled children and
two part-time school-aged children. My intent is to expand my Montessori early childhood education program to accommodate up to twelve
children, including my own part-time school-aged children, with the help of an assistant.

My residence is located in the Broadmoor Heights neighborhood in southwestern Colorado Springs. My home is on a private, half-acre, wooded
lot and is currently equipped to support increased daily attendance. My Montessori early childhood education program exclusively occupies my
1500 sqft. basement and extends to a 222 sqft. sunken courtyard that serves as an outdoor classroom. Two distinct classrooms
accommodate the developmental needs of both toddlers and preschoolers. The playground area is 1400 sqft. and is situated behind the
residence in the southeast corner of the lot. The playground is fully fenced and is used exclusively for childcare. A sound barrier along the
fence provides noise mitigation. In addition, my private driveway is roughly 1,530 sqft. and can easily accommodate six vehicles. There is a
permanent gravel parking space adjacent to the driveway for a teaching assistant, which is exclusive of the paved parking area. Upland Road
is designated as a local road by the City of Colorado Springs. Primarily local traffic and service vehicles access this road. Staggered drop-off
(8:45am-9:00am) and pick-up times (12:45pm-1:00pm) heip to facilitate traffic flow and ensure safety. Video monitored traffic patterns have
informed the staggered drop-off and pick-up times. The Policies and Procedures outline the expectations for drop-off and pick-up, and the
parents accessing my residence are expected to comply with these terms. My program currently exceeds the high standards for a Large Family
Child Care Home, and my early childhood education program is a valuable asset to the families in our community.

My Project Statement provides a detailed account of the daily operation of my Regular Family Child Care Home at 9 Upland Road. My Project
Statement aiso addresses the concerns voiced by the Broadmoor Heights neighbors. In addition, my Project Statement outlines the ways in
which my request for conditional use: 1) Will not substantially injure the values or qualities of the surrounding neighborhood 2) Is consistent
with the intent of the zoning code, and 3) Is consistent with the Comprehensive Plan of the City and the vision of PianCOS.

Thank you for reviewing my application for conditional use to operate a Large Family Child Care Home at my residence at 9 Upland Road.
Please contact me with questions and for additional information.

Sincerely,
_Q—Mh’“#

Sarah Forrest, MS, MLA
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Application for Conditional Use (CPC CU 17-00045) for a Large Child Care Home
9 Upland Road 80906

Introduction: Meet the Applicant

Current Operation of the Regular Family Child Care Home
* Designation and Licensing

* QOperating and Attendance Structure

¢  Program Assets

Proposed Operation of the Large FCCH

* State Requirements

¢ Objectives of Expansion

¢ Operation and Attendance Structure

Conditional Use Development Plan

1. Surrounding Neighborhood/Neighborhood Concerns
Covenants

Increased Traffic

Limited Parking

Child safety/Wildfire/Wildlife

Blind Curve

Icy Road Conditions

Noise

Intent to Minimize Impact

TOoTMmOoOwR

2. Intent of Zoning Code
A. Improving Access to Early Childhood Education
1. High Quality Early Childhood Education
2. Cultural Inclusion
3. Developmental, Behavioral, and Physical Differences Inclusion
4. Financial accessibility

B. Healthy Lifestyle and Nutrition
1. Nutritious Foods and Nutrition Education {CACFP)
2. Physical Fitness
3. Let’s Move Initiative

C. Mental and Behavioral Health
1. Supporting Childhood Mental Health
2. Supporting Parent Mental Health

3. Comprehensive Plan of the City
A. Supporting Mixed Land Use
Integrating Housing and Education
Engaging Neighbors in the Planning Process
Providing Services within Neighborhoods
Varying Neighborhood Patterns by Providing Households with Choices
Respecting and Maintaining the Character of the Neighborhood

mmoow

Conclusion: Meeting the Demand for High Quality Early Childhood Education
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Introduction
I. Meet the Applicant

My name is Sarah Forrest, and I am applying for a conditional use permit to operate a Large Home
Daycare at my residence at 9 Upland Road, Colorado Springs, Colorado, 80906. I am currently
permitted by the City of Colorado Springs to operate a Regular Home Daycare. My permit was issued
February 16, 2016 (permit number: DCP-86772). My Permanent Child Care License was issued by
the State of Colorado on September 9th, 2016 (provider identification number: 1684250). The State of
Colorado Department of Human Services, Office of Early Childhood recognizes me as an Early
Childhood Educator and a Family Child Care Home (FCCH) Provider. Our State is committed to high
quality early childhood education and has rigorous rules and regulations for Family Child Care
Homes. My Family Child Care program employs the Montessori method and exceeds the
requirements for providing high quality in-home care.

I have over twenty years of professional experience teaching in a variety of academic settings
including university, high school, elementary, and preschool classrooms. My professional
experiences, my graduate education, and my travels abroad have inadvertently led me to my career
in Early Childhood Education, and I am passionate about my profession as Family Child Care
Provider. I hold an International Certificate in Montessori Pedagogy, a certificate in Early Childhood
Education, and have completed 620 hours of Montessori internship training. In addition, I hold a
Master of Liberal Arts degree from the University of Pennsylvania with an emphasis in Cultural
Psychology and a certificate in African Studies. I also have a Master of Science in General Psychology
from Walden University. | have a Bachelor of Arts degree in Psychology with an emphasis in
Neuropsychology and a minor in Biology from the University of Colorado at Boulder. I am committed
to lifelong learning, and my intent is to pursue doctoral studies in Early Childhood Education.

Prior to moving to the Broadmoor Heights neighborhood, our family was stationed with the United
States Air Force at Yokota Air Base in Tokyo, Japan. I became a Family Child Care Home (FCCH)
provider for the Armed Services during this assignment because there was a serious lack of early
child education programs available on our base. | knew my education and experience working with
children could be utilized as a critical asset in our military community. As a military spouse, I found
being a Family Child Care provider to be a rewarding way to serve and support other military
families. Because of this valuable experience, I have chosen to remain a Professional Family Child
Care Provider in the civilian sector. I have also remained committed to serving our local active duty
and veteran military families by providing support, special programming, and reduced tuition rates
through my current FCCH program at 9 Upland Road.

My husband and I purchased our residence at 9 Upland Road in June 2014. We currently live in our
home with our children who are enrolled in Cheyenne Mountain School District 12. My husband and
I grew up in Colorado Springs, and our extended family also lives here. We are well acquainted with
all our city has to offer, and we were eager to return home to Colorado Springs upon the completion
of our military service. We have chosen to raise our family in the beautiful Broadmoor Heights
neighborhood because of its proximity to parks, trails and open spaces, the exceptional D12 public
schools, and its peaceful, natural setting. We take pride in our home, our neighborhood, and our city.
My husband and I are committed to serving our community by living out an intergenerational family
legacy of providing mental health support, education, and military support to our fellow residents in
Colorado Springs.
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Application for Conditional Use (CPC CU 17-00045) for a Large Child Care Home
II. Current Operation of a Regular Family Child Care Home

The permit issued by the City of Colorado Springs for 9 Upland Road currently allows the operation
of a Regular Family Child Care Home (FCCH). The City, the County, and the State consider Family
Child Care Homes a Necessary Human Service Establishment. An FCCH is not designated as a
commercial business. FCC Homes are allowed in any zoning code, including residential (R). A
Regular FCCH may provide care for up to 6 children at any given time. Two part-time school-aged
children may be present outside of their normal school hours. The applicant’s two school aged
children are accommodated by this regulation. The current FCCH at 9 Upland Road is licensed to
provide care for children ages 18 month to 6 years. An assistant is not required to operate a Regular
FCCH; however, a volunteer assistant is currently utilized to provide the highest standard of care. A
minimum of 35 square feet of indoor floor space per child is required. A minimum of 75 square feet
of fenced outdoor play space per child is required. The current program exceeds the minimum
requirements. The current FCCH at 9 Upland Road is inspected annually and all policies and
procedures have been reviewed and approved by the State. The program is in compliance with all
rules and regulations outlined by the State of Colorado Department of Human Services, Office of Early
Childhood at all times. Please refer to Rules Regulating Family Child Care Homes at
www.sos.state.co.us or 303-866-5958.

Current attendance structure (2016/2017/2018):
Preschool classroom: (P); Toddler classroom: (T); Part-time school-aged: (SA)
* Walks to location

Monday Tuesday Wednesday Thursday Friday
1.M.M. (P) 1.A.T. (P) 1.M.M. (P) 1.A.T. (P) 1.M.M. (P)
2.C.M. (P) 2.V.K. (P) 2.C.M. (P) 2.A.M. (T) 2.C.M. (P)
3.V.K. (P) 3.B.C. (T) 3.B.C. (T) 3.B.C. (T) 3.V.K. (P)
4.*S.7. (P) 4.*%S. 7. (P) 4.C.K. (P) 4.*S.7. (P) 4.C.K. (P)
5.M.B. (P) 5. A.M. (T) 5.M.B. (P) 5.M.B. (P) 5.M.B. (P)
6.H.B. (P) 6.B.B. (T) 6.H.B. (P) 6.B.B. (T) 6.H.B. (P)
7.D.0. (SA) 7.D.0. (SA) 7.D.0. (SA) 7.D.0. (SA) 7.D.0. (SA)
8. M. 0. (SA) 8.M. 0. (SA) 8.M.0. (SA) 8. M. 0. (SA) 8.M.0. (SA)
Total vehicles: 5 | Total vehicles: 5 | Total vehicles: 6 | Total vehicles: 5 | Total vehicles: 6

The primary purpose of my program at 9 Upland Road is early childhood education.

The Montessori method is the mode of instruction. The secondary purpose of the program is parent
support. The program operates part-time and typically follows Cheyenne Mountain School District 12
holidays and closures. Operating hours are from 8:45am-12:45pm, Monday through Friday.
Drop-off and pick-up times are staggered over a 15-minute window to facilitate traffic flow and
safety. Children enter and exit the residence via a fully enclosed outdoor classroom that is not visible
from the street.

The current program offers both a toddler classroom (ages 18 months to 3 years) and a preschool
classroom (ages 3 years to 6 years) to ensure that the environment is developmentally appropriate
for a range of ages and abilities. Twelve children are currently enrolled in the program and 6 children
attend each day; 2 part-time school-aged children are permitted. A Montessori trained Permanent
Substitute recognized by the State is available on a part-time basis to assist in the classroom.

2
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Additional assets of my Regular Family Child Care Home include:

e Certified, professional Montessori instruction

* Two complete Montessori classrooms, to include a toddler classroom

* Low student/teacher ratio

* Individualized attention for children with special needs

* Valuable link to community resources, including Childfind and CCCAP

* A natural playscape designed to ensure hands-on environmental education, gross motor
development, and physical fitness

* An outdoor classroom designed to meet the young child’s need for gross motor engagement
during the regular work cycle

* Healthy, natural, and organic snacks and lunches supported by the USDA

* Anintercultural language program to promote cultural sensitivity, inclusion, and
awareness

* Parent support and education

II1. Proposed Operation of a Large Family Child Care Home

I am requesting a conditional use permit to allow my Regular FCCH to become a Large FCCH. A Large
FCCH may provide care for up to 12 children at any given time. This number includes part-time
school-age children, which pertains to include my own two children. An assistant is required by the

State of Colorado when 9 or more children are present.

A Large FCCH must meet the following square footage requirements:

Required Currently Provided
420 square feet of indoor floor space 1500 square feet of indoor floor space
900 square feet of fenced outdoor play space 1400 square feet of outdoor play space

In addition, a Large FCCH must adhere to all State licensing requirements. If conditional use for a
Large FCCH is granted, this human service establishment must remain in compliance with all rules
and regulations outlined by the State of Colorado Department of Human Services, Office of Early
Childhood at all times. Please refer to Rules Regulating Family Child Care Homes at
www.sos.state.co.us or 303-866-5958.

The expansion of my current Regular Family Child Care Home program will:

Promote high quality early childhood education as an asset to Colorado Springs

Allow the enrollment of toddler-aged siblings (*toddler programs are critically limited)
Expose the children to a wider range of social interactions and experiences

Offer currently enrolled families additional access and scheduling flexibility

Expand enrollment opportunities to new families

Lower tuition rates, thereby improving access to high quality education

Increase the assistant’s pay to a competitive, commensurate wage

Allow for the creation of a budget to update, improve, and expand the quality of the
Montessori classroom materials

PN wWN R
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Proposed attendance structure (projected for 2018/2019/2020):
Preschool classroom: (P); Toddler classroom: (T); Part-time school aged: (SA)
Color pairing denotes a sibling relationship, * Walks to location, ** Includes assistant’s vehicle

Monday Tuesday Wednesday Thursday Friday
1.C.M. (P) 1.AM. (P) 1.C.M. (P) 1.A.M. (P) 1.C.M. (P)
2.C.M. (T 2.B.M. (P) 2.C.M. (P) 2.B.M. (P) 2.C.M. (M
3.V.K. (P) 3.B.C. (P) 3.B.C. (P) 3.B.C. (P) 3.V.K. (P)
4.Y.K. (T) 4.0.C. (T) 4.0.C. (T) 4.0.C. (T) 4.Y.K. (T)
5.C.K. (P) 5.V.K. (P) 5.C.K. (P) 5.V.K. (P) 5.C.K. (P)
6.B.K. (T) 6.A.T. (P) 6.B.K. (T) 6.A.T. (P) 6.B.K. (T)
7.M.M. (P) 7.B.B. (T) 7.M.M. (P) 7.B.B. (T) 7.M.M. (P)
8.*S.Z. (P) 8.*S.Z. (P) 8.H.B. (P) 8.*S.Z. (P) 8.H.B. (P)

9. *B.S. (P) 9.**B.S. (P) 9.**B.S. (P) 9.**B.S. (P) 9.**B.S. (P)
10.M. B. (P) 10. M. B. (P) 10. M. B. (P) 10.M.B. (P) 10. M. B. (P)
11.D. 0. (SA) 11.D. 0. (SA) 11.D. 0. (SA) 11.D. 0. (SA) 11.D. 0. (SA)
12. M. 0. (SA) 12. M. 0. (SA) 12. M. 0. (SA) 12. M. 0. (SA) 12. M. 0. (SA)
Total vehicles: **6 | Total vehicles: **7 | Total vehicles: ** 7 | Total vehicles: **7 | Total vehicles: **7
Total increase: 1 | Total increase: 2 | Total increase: 1 | Total increase: 2 | Total increase: 1

IV. Conditional Use Development Plan

In order to obtain a Conditional Use Permit from the City of Colorado Springs for a Large Home Day
Care, the following criteria must be met:

1. Surrounding Neighborhood: That the value and qualities of the neighborhood surrounding the
conditional use are not substantially injured.

2. Intent of Zoning Code: That the conditional use is consistent with the intent and purpose of this
zoning code to promote public health, safety, and general welfare.

3. Comprehensive Plan: That the conditional use is consistent with the Comprehensive Plan of the
City and the PlanCOS vision.

My request for a Large Home Day Care Conditional Use Permit at 9 Upland Road meets the three
criteria for a conditional use and addresses the neighborhood concerns in the following ways:

1. Surrounding Neighborhood:

The value and qualities of the neighborhood surrounding the conditional use will not be substantially
injured. The primary concerns voiced by the Broadmoor Heights neighbors to the City of Colorado
Springs were violation of covenants, traffic, and safety. These concerns specifically include:

Violation of covenants
Increased traffic volume
Limited parking

Child safety/wildlife/wildfire
Blind curve

Icy road conditions

Noise
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A neighborhood meeting was hosted on Monday, August 21st, 2017, to address the concerns that
Broadmoor Heights residents voiced to the City of Colorado Springs. My neighbors provided valuable
feedback in response to my initial application. Several relevant issues have been addressed.
Ultimately, the neighborhood engagement in the application process has enhanced my program and
helped to create an even safer environment for the children and families enrolled in my program.

I have addressed the neighborhood concerns in the following ways:

A. Violation of covenants

* A Family Child Care Home (FCCH) is designated as a Human Service Establishment by
the City of Colorado Springs, El Paso County, and the State of Colorado.

¢ FCCHs are allowed in any zoning code, including residential (R).

e The FCCH at 9 Upland Road is not being rezoned for commercial use; it remains a private
residence occupied by the property owners.

¢ The Broadmoor Heights Home Owner’s Association (HOA) was dissolved in 2004,
confirmed by the Colorado Secretary of State.

* The Broadmoor Heights HOA is not registered with the Colorado Division of Real Estate.

* The Broadmoor Heights HOA is not registered with the City of Colorado Springs.

* Legal review asserts the covenants are not legally enforceable.

* The FCCH at 9 Upland Road does not violate unenforceable covenants.

B. Increased traffic volume

* Every enrolled family has attended a private meeting to discuss the neighborhood
concerns. Traffic and safety policies and procedures have been reviewed. The Policies and
Procedures have been agreed upon and signed by each family.

* Video surveillance is in use during drop-off and pick-up.

* Staggered drop-off (8:45 to 9:00) and pick-up (12:45 to 1:00) times have been
implemented to ensure adequate parking, minimize traffic impact, and promote safety.

¢ Atrafficlog and video surveillance shows that an average of 5 vehicles pass 9 Upland Road
during the 15 minute drop-off and pick-up times on weekdays.

* Policies and Procedures require that all drivers obey traffic laws and respect the
neighborhood.

* Policies and Procedures require that all drivers pull into the driveway.

* Policies and Procedures state that parking on the road is not permitted.

C. Limited parking

* Atleast 6 vehicles can park safely in the driveway at any time (1530 square feet).

* Staggered drop-off and pick-up times have been implemented to ensure adequate
parking and minimize traffic impact.

* Policies and Procedures state that all vehicles must pull into the driveway completely.

* Avehicle may park directly behind another vehicle to prevent the obstruction of traffic.

* Policies and Procedures request patience and compliance during drop-off and pick-up.

* One family typically walks to and from the property.

* The assistant teacher uses a gravel parking space adjacent to the paved driveway.

* Policies and Procedures state that parking on the road is not permitted.
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D. Child safety/ wildfire/wildlife

All FCCH providers are required to be First Aid, CPR, and Standard Precautions certified.
All FCCH providers are required to complete FEMA safety training.

An Emergency Manual is available onsite.

The Policies and Procedures outline all emergency protocols to include:

Structural fire evacuation/drills

Wildfire evacuation

Wildlife encounter

Reverse evacuation

Shelter-in place

Lockdown

Active shooter

Reunification at alternate location

ADT security system is in use at all times; an emergency remote is carried on the premises.
9 Upland Road is registered as an FCCH with Broadmoor Fire Protection.

Motion sensitive security cameras are used to monitor safety on the interior and exterior
of the property; cameras are used to detect wildlife.

An emergency go-bag is carried on the premises and includes bear spray.

Garbage is taken offsite to a commercial location to avoid attracting wildlife.

An adult must escort a child to and from their vehicle at all times.

Children are checked in and out one at a time; an electronic attendance log is maintained.
Children are released one at a time directly to their parent/caregiver.

At no time is a child permitted to walk on the property unaccompanied by an adult.

The fully fenced play area is behind the residence; children are supervised at all times.
Children are never permitted to play at the front of the property.

Policies and Procedures state that parking on the road is not permitted.

@M a0 o

E. Blind curve

Currently, 7 out of 11 vehicles accessing 9 Upland Road have back-up cameras with views
extending to the “blind curve.”

Parents are aware of the “blind curve” and have been advised to use caution.

Policies and Procedures state that parking on the road is not permitted.

F. Icy road conditions

Upland Road is identified by the City of Colorado Springs as a Secondary Snow Route; it is
plowed by the City and anti-skid agents are applied.

If Cheyenne Mountain School District 12 closes or delays due to poor weather conditions,
the program at 9 Upland Road is either cancelled or delayed.

Parents are notified via text message prior to drop-off or pick-up if neighborhood road
and/or weather conditions warrant concern.

8 out of 11 vehicles accessing 9 Upland Road have all-wheel drive.

One family typically walks to and from the property.

A carpool option has been offered to families without all-wheel drive when warranted.
Policies and Procedures state that parking on the road is not permitted.
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The State Licensing Specialist assigned to the FCCH at 9 Upland Road is aware of the
neighborhood concerns. The State Licensing Specialist has reviewed and approved the traffic
and safety protocols outlined in the Policies and Procedures. This FCCH is in compliance with
all current regulations issued by the State of Colorado. The aforementioned implementations
and improvements have been made to mitigate traffic impact, ensure safety, and respect the
concerns of the neighboring homeowners.

Upland Road is designated by the City of Colorado Springs as a Local Road used primarily by local
traffic; it is not a Principal Arterial or Minor Arterial roadway. It is generally a quiet road serving
primarily neighborhood homeowners and service vehicles. However, 9 Upland Road is in close
proximity (roughly 1 mile) to several local attractions and community centers that draw a substantial
amount of non-local traffic each day. In fact, over 1.5 million people visit the surrounding area
annually. This number does not include employee traffic or special events.

These attractions and community centers include the Broadmoor Hotel and Resort, the Cheyenne
Mountain Zoo, Seven Falls, North Cheyenne Canyon Park, Helen Hunt Falls, Starsmore Visitor and
Nature Center, Strawberry Fields, St. Paul Catholic Church, St. Paul Catholic School, the Pauline
Chapel, the Penrose House, and Namaste Alzheimer Care Center.

The Broadmoor Heights neighborhood is flanked on all sides by some of the busiest and most notable
attractions in Colorado Springs. Given the high volume of traffic accessing these attractions every
day, a modest increase in vehicles to 9 Upland Road will not substantially injure the values and
qualities of the surrounding neighborhood.

G. Noise

* The playground is behind the residence in the southeast corner of the wooded 0.5 acre lot.

* Natural noise barriers enclose the playground, including the residential structure, mature
pine trees, and dense groves of scrub oak.

¢ An 8-foot wooden fence provides a noise barrier on the east side of the playground.

* Anoise barrier has been installed along the fence on the south side of the property.

* The neighbors who share a fence with the playground to the east, southeast, and south
have verbally communicated that they are not disrupted by playground noise.

¢ Recess typically occurs midday from 11:45 am to 12:45 pm.

* Recess fosters inquisition, exploration, observation, and a deep connection with nature.

* There are no jungle gyms, swing sets, or climbing structures in the play area.

* Instead, purposeful “zones” in the play area have been designed to promote focused play
and cooperative social interactions: the kitchen, the village, the dig-pit, the garden, the
cottage, the forest, and the sink.

¢ Screaming and roughhousing are discouraged and are actively redirected.

* A crying child is always attended to immediately.

Furthermore, preschool aged children from 2 to 3 years typically engage in individual and parallel
stages of play (pushing trucks side by side in the sandbox). This is typically quiet, focused play with
minimal verbalizations. Cooperative play begins to emerge at ages 4 and 5. This stage of play requires
more reciprocal conversation and ongoing social interaction but is typically imaginative and creative
(roll playing, “cooking,” constructing). With the exception of minor injuries and squabbles, recess is
characteristically a time for exploration, community building, and engagement in the natural world.
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Intent to Minimize Neighborhood Impact

Grace and courtesy are the cornerstones of all Montessori programs. The families enrolled in my
program strive to embody these qualities and model them for their children, as do I. I intend to
continue operating my program discreetly and respectfully with minimal impact on the
surrounding neighborhood.

The characteristics of my program that further minimize its impact include:

* No signage will be posted indicating the presence of the FCCH.

* No structural changes will be made to the residence to accommodate the Large FCCH.

* The program is not visible from the front of the property, aside from drop-off and pick-up.
* Full-time day care is not offered, allowing for scheduling flexibility including closures.

* Cheyenne Mountain School District 12 closures are typically observed.

* The program will be closed for a total of 8 weeks in 2018.

* Summer hours will be limited to 4 days/week in 2018 (closed Fridays).

2. Intent of Zoning Code:

My request for conditional use to expand the Regular FCCH to a Large FCCH at 9 Upland Road is
consistent with the intent and purpose of this zoning code to promote public health, safety, and
general welfare. The City of Colorado Springs, El Paso County, and the State of Colorado designate
Family Child Care Homes as necessary human service establishments. The primary purpose of a
Human Service Establishment is to assist individuals and communities so that they may
function as effectively as possible in the major domains of living, to include education and
family services. The primary purpose of my FCCH at 9 Upland Road will remain early childhood
education, where the Montessori method serves as the mode of instruction.

My request for a Large Home Day Care Conditional Use Permit at 9 Upland Road achieves the intent
of the zoning code the following ways:

Public health, safety, and general welfare objectives are met by:

A. Providing increased access to high-quality early childhood education
B. Promoting healthy lifestyles and preventing childhood obesity
C. Supporting mental and behavioral health

* Please refer to neighborhood concerns regarding SAFETY

According to the American Public Health Association (2017}, access to education improves public
health. Evidence suggests that all children benefit from access to high-quality preschool. In addition,
high-quality early childhood preschool education is pivotal for a child’s physical, social-emotional,
and intellectual development. According to The Center on the Developing Child at Harvard
University, high quality early childcare is also associated with better mental health outcomes over
the lifespan (2017). However, barriers to high-quality preschool education include limited access,
high costs, and low-quality standards.

The expansion of the current Regular Family Child Care Home to a Large Family Child Care
Home will help to minimize these barriers in the following ways:
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A. Providing increased access to high-quality early childhood education

1) Iam committed to providing superior early childhood education:

I have two Master’s degrees in psychology with coursework in human development, child
psychology, cognitive psychology, and neuropsychology.

[ have an International Certificate in Montessori Pedagogy.

[ have a Certificate in Early Childhood Education with ongoing professional development.
The FCCH is a Montessori environment with complete Montessori materials.

A Montessori trained assistant volunteers in the classroom but is not currently required.
My program offers low student/teacher ratio (6:1 or 3:1).

My program is teacher-owned, which eliminates the problem of teacher retention.

There is an ongoing reinvestment of tuition dollars into the program and materials.

My program provides two functional classrooms to meet all developmental needs.

The FCCH is registered with the Colorado Shines Professional Development Information
System and Qualistar. These are early childhood education quality assurance programs
which are endorsed by the Division of Childcare, Colorado Department of Human Services
and the Office of Early Learning and School Readiness, Colorado Department of Education.

2) Iam committed to inclusivity:

Cultural inclusion:

My program promotes diversity, cultural awareness, and global community belonging.
[ hold an International Certificate in Montessori Pedagogy.

I have completed graduate coursework in Cultural Psychology.

[ hold a graduate certificate in African Studies with an emphasis on Swahili.

My program includes an intercultural language program with emphasis on Japanese.
Several children currently enrolled speak a second language at home.

Developmental, behavioral, and physical needs inclusion:

My program is inclusive of children with developmental variations.
My program is inclusive of children engaging in challenging behaviors.
My program is inclusive of children with physical differences.

Financial accessibility and inclusion:

The tuition rates are comparable to or less than similar Montessori programs.
Reduced tuition rates are offered to active duty military and veterans.
Discounted rates are offered to siblings.

Reduced rates are offered in extenuating circumstances.

B. Promoting healthy lifestyles and preventing childhood obesity

According to the Centers for Disease Control and Prevention (2017), 1 out of 3 children is either
overweight or obese. Childhood obesity has tripled over the past 30 years. It is well documented that
obesity has detrimental immediate and long-term effects. Sedentary lifestyle (often accompanied by
increased screen time), poor nutrition, and environmental factors (including family stress) are
contributors to childhood obesity. It is critical that early childhood programs promote healthy
lifestyle habits including physical activity and nutrition education.

9
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1) Iam committed to offering nutritious foods and nutrition education:

* The FCCH is enrolled in the USDA’s federally funded Child and Adult Care Food Program
(CACFP) through Kid’s Nutrition Company, Inc.

* CACFP is federally funded to promote health, nutrition, and safety in FCC Homes.

* CACFP ensures that only nutritious snacks and lunches are served.

* CACFP provides ongoing nutrition training and support.

* Arepresentative from Kid’s Nutrition Company, Inc. does unannounced quarterly
inspections at the FCCH to ensure program compliance.

e Self-serve snacks and lunches allow children to decide when and how much to eat.

* 654 nutritious lunches and 860 nutritious snacks were served in 2017.

* Children are exposed to a variety of fruits and vegetables every day.

* Organic selections, whole foods, and whole grains are served every day.

* The classroom includes curriculum to support nutrition education.

* Children plant and maintain seasonal herb and vegetable gardens and eat what they grow.

2) Iam committed to providing opportunities for physical fitness:

* The children enjoy one hour of unstructured outdoor play in a natural playscape daily.

¢ The applicant initiates games and activities aimed at developing gross motor skills.

* The Montessori classroom and the outdoor classroom facilitate movement-based learning.
* There is no technology or screen time in the Montessori environment.

3) Idemonstrate an ongoing commitment to the Let’s Move Initiative by:

* (Creating a healthy start for children

* Empowering parents and caregivers

* Providing healthy foods in schools and childcare programs

* Improving access to healthy, affordable foods

* Increasing physical activity (program provides 1 hour of physical activity)

C. Supporting mental and behavioral health

According to the Centers for Disease Control and Prevention (2017) 1 out of 7 children ages 2 to 8
years old have a diagnosed mental, behavioral, or developmental disorder. The prevalence of Autism
Spectrum Disorder has increased 123% from 2002-2010, with 43% of children with Autism
Spectrum Disorder having been evaluated by age 3. Pediatric bipolar disorder increased 40-fold from
1994-2003. ADHD diagnosis increased 800% from 1980-2007. In addition, findings show that 10% of
mothers suffer from depression compared to 6.7% of the general population. These findings are
startling and concerning. However, research indicates that childhood mental health is supported by:

* Ahealthy, nutritious diet

* Predictable routines

* Physical activities

* Social support

* Access to community resources

10
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1) I demonstrate a strong commitment to supporting childhood mental health by:

* Providing social-emotional skills education

* Modeling and encouraging self-regulation

* Teaching conflict resolution and resilience

* Promoting self-esteem and identity construction through self-directed learning
* Encouraging a sense of social responsibility

* Connecting children to the natural environment

* Observing the classroom and developing appropriate interventions

¢ Offering recommendations and links to community resources

* Building community through inclusion and support

* Seeking continuing education in child development, behavioral, and mental health
* Eliminating access to screens and media in the classroom

My program at 9 Upland Road offers children a safe place to learn and grow. Research shows that
early childhood education promotes later success in school. Specifically, the Montessori method
fosters sustained focus and concentration, an intrinsic motivation to learn, independence and
resilience, and connects children to the natural world through exploration and play. The Montessori
method also cultivates community and social responsibility. These aspects of my program become
internalized by the child and may act as buffers against mental illness over the lifespan.

2) I am equally committed to family mental health and offer parent support by:

* Facilitating parent/teacher conferences

* Ensuring ongoing, open communication

* Providing professional recommendations and links to community services
* Offering parent education, including a Mindful Parenting program

* Promoting community engagement

* Connecting families, creating a sense of community belonging

Parenting young children is often stressful and challenging. Preschool offers parents a predictable
respite from the demands of caregiving. While their young children are at school, parents are able to
pursue a host of valuable and/or critical endeavors. Such endeavors may include attending to their
professional responsibilities, engaging in self-care, contributing to community initiatives,
maintaining their households, or providing care to other family members. I believe that supporting
the whole family is paramount to my early childhood education program. In 2017 alone, the families
enrolled in this program continued parenting their young children while enduring the following life
stressors:

Hospitalization with life threatening illness * Deployment

Unplanned or complicated pregnancy

New baby

Loss of a loved one

Terminal illness of family member or friend
Job loss

Family and friends devastated by a natural
disaster

Separation from partner

Symptomatic PTSD

Job relocation or Permanent Change of
Duty Station

Depression/Anxiety

Parenting a child with a developmental,
mental health, or physical challenge
Financial instability
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As a Professional Family Child Care Provider, I offer consistent support, compassion, and
encouragement as these families weather significant life stressors. More importantly, | maintain a
predictable routine and safe environment for the young children in these families. Regular preschool
attendance provides young children and their families with a sense of safety, security, and stability.
Furthermore, enlisting support from a trusted childcare provider and/or other parents engages a
sense of community and connectedness. This consistent source of social support is associated with
better mental health outcomes for parents and their young children.

3. Comprehensive Plan of the City:

“Neighborhoods, the places we live, learn, and play, and increasingly work.”
The City of Colorado Springs
Comprehensive Plan for the City (2001)

My request for a Large Home Day Care Conditional Use Permit at 9 Upland Road is consistent with
the Comprehensive Plan of the City (2001) and the PlanCOS vision. The expansion of my Regular
Family Child Care Home at 9 Upland Road to a Large Family Child Care Home meets the objectives of
the Comprehensive Plan for the City of Colorado Springs and PlanCOS vision by:

Supporting mixed land use

Integrating housing and education

Engaging neighbors in the planning process

Providing services within neighborhoods

Varying neighborhood patterns by providing households with choices
Respecting and maintaining the character of the neighborhood

mTmoowe

The following objectives and strategies outlined in the Comprehensive Plan for the City and
envisioned by PlanCOS are achieved by permitting a Large Family Child Care Home at 9 Upland Road:

Chapter 1: Land Use

Land Use Mix

Objective LU 3: Develop A Mix of Interdependent, Compatible, and Mutually Supportive Land Uses
Strategy LU 301a: Support Mixed-use Development in Neighborhoods

“Support mixed-use development through neighborhood plans and zoning revisions. Develop zoning
guidelines and standards that support mixed-use development and pedestrian access by facilitating
the integration of residential and non-residential land uses.”

Housing

Policy LU 602: Integrate Housing with Other Supportive Land Uses

“Integrate housing with supportive land uses, such as employment, education, health facilities,
recreation and shopping, to ensure functional and attractive neighborhoods.”

Strategy LU 602a: Identify Supportive Land Uses
12
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“Amend and adopt zoning regulations to identify land uses that work together with housing to
generate the components of a mixed-use neighborhood.”

Chapter 2: Neighborhoods

Neighborhood Organization

Strategy N 102b: Encourage Active Participation in Decision-making from Residents and Property
Owners

“Encourage active participation from residents, property owners and neighborhood-based
organizations for land development, infrastructure and services planning, prioritization and
decisions. Notify people and organizations that may be affected by these issues in a timely manner so
they have an opportunity to participate in the planning, prioritization and decision making process.”

Strategy N 102c: Encourage community partnerships with public and non-profit entities

“Encourage community partnerships with public and non-profit entities such as schools, churches,
service clubs, neighborhood life centers and private sports facilities, to enhance municipal facilities
and services within neighborhoods.”

Mixed-Use

Objective N 3: Vary Neighborhood Patterns

“Integrate a variety of housing types and densities with amenities, services, and retail uses to
generate opportunities and choices for households. When the character, context and scale
surrounding neighborhood are taken into account, mixed-use developments can provide unique
opportunities for employment, shopping, housing choice, and public gathering space, while having a
positive impact on the neighborhood.”

Chapter 6: Community Character and Appearance

Compatibility

Objective CCA 6: Fit New Development into the Character of the Surrounding Area

“Often the overall character of a new development is not realized until the project is completed. This
can lead to unintended impacts and incompatible development. Applicants for new developments
need to clearly identify how their projects will fit into the character of the surrounding area and the
community as a whole with respect to height, scale, bulk, massing, roof forms, signage, overall site
design, pedestrian and vehicular access, and relation to the public right-of-way.”

Policy CCA 601: New Development Will be Compatible with the Surrounding Area

“New developments will be compatible with the surrounding land uses and will complement the
character and appearance of adjacent land uses.”
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Conclusion
V. Meeting the Demand for High Quality Early Childhood Education

High quality early childhood education is in critical demand across the State of Colorado. According
to the US Census Bureau, the State of Colorado has 251,000 children under age 6 in potential need of
early education and care; this number far exceeds the number of state licensed childcare centers. The
following excerpt from a Policy Statement (Policy Number 20173) from the American Public Health
Association titled, Public Health and Early Childhood Education: Support for Universal Preschool in the
United States, brings to light the critical state of early childhood education and childcare in the United
States. According to the American Public Health Association (2017):

Low wages and difficult working conditions for child-care teachers and administrators undermine the
quality of preschool programs. Low-quality preschool programs are associated with poorer cognitive,
social, and emotional outcomes for children.[8] Preschool teachers are tasked with shaping our nation’s
future, yet most are poorly paid, especially in comparison with elementary and secondary school
teachers who have similar qualifications.[8] The median salary for preschool teachers in the United
States is $23,320 per year, half the median pay of a kindergarten teacher and less than 145% of the
federal poverty level for a family of two.[9] Early childhood education centers experience very high
turnover rates, often attributed to low teacher compensation.[8] High turnover is expensive, as it
requires more frequent staff onboarding and certification training.[8] A well-compensated workforce is
considered a fundamental component of high-quality early childhood education.[10] Many low-quality
preschools have high student-to-teacher ratios, have few resources, and lack support for teachers.[11]
Higher teacher stress and lack of support for teachers are associated with disproportionate student
discipline rates,[11] including suspensions and expulsions.

Given the challenges facing early childhood education in the United States, it is evident that
Family Child Care Homes offer families a valuable and viable option for receiving high-quality
childcare. There are over 1 million Family Child Care Providers licensed across the United States.
These providers know first hand how their programs benefit the children in their care when
compared to larger early childhood education programs, many of which are of poor quality. Until
socioeconomic disparities are bridged and quality standards improve in early childhood education,
Family Child Care Homes remain a critical asset to families seeking access to high-quality early
childhood education and care. Family Child Care Homes provide low child/caregiver ratios, provide
children with a sense of security in a home-like setting, foster close interpersonal relationships with
families, and offer more stability and continuity of care. These assets are difficult to replicate in large
care settings, which is why some parents chose Family Child Care Homes. These parents recognize
that there are clear benefits to enrolling their young children in a small, high quality early childcare
setting. My Family Child Care Home meets this need. I wholeheartedly believe in the work I am doing.
This is the work I choose to do. It is extremely rewarding but also extremely important. Working with
young children inspires me and gives me great hope for the future of our community.

My application demonstrates that a conditional use permit that expands my Regular Family Child
Care Home at 9 Upland Road to a Large Family Child Care Home is beneficial to our community and
is consistent with the long-term vision of the City. Conditional use for a Large Child Care Home will
not substantially impact the value and qualities of the surrounding neighborhood. The conditional
use is consistent with the intent of the zoning code to promote public health, safety, and general
welfare of Colorado Springs community members, to include its very youngest citizens. Finally, the
conditional use is an endorsement of the Comprehensive Plan of the City and PlanCOS, which aim
to promote vibrant and safe neighborhoods, provide households with more options, encourage
multiuse properties, and represent what the City has defined as a Colorado Springs “neighborhood.”
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S el

Sarah Forrest, MS, MLA

Owner/Director

9 Upland Road
Colorado Springs, CO
80906

719.208.1569
sarah@broadmoorMI.com

Wolre wited

An Introduction to
Mindful Parenting

Please join us for a free introductory
workshop on mindful parenting. Our
Mindful Parenting Program teaches
patience, presence, and draws our
attention to our intentions as parents.

You will gain insights and learn
strategies that foster a closer
connection with your child,
resulting in a calmer, more
peaceful family life.
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Sarah Forrest, MS, MLA
Owner/Director

719.208.1569
broadmoorMl.com
sarah@broadmoorMl.com

Policies and Procedures

1. Admission and enroliment

Thank you for your interest in Broadmoor Montessori International. To ensure our program and our environment are the
best fit for your child and your family, we will begin the enrollment process with an initial interview and a tour of the
classroom. If we are in agreement that Broadmoor Montessori International is the best educational environment for
your child, you will be asked to provide the following enrollment documents in accordance with the State of Colorado
Department of Human Services, Department of Early Childhood:

General admission form

Signed contract acknowledging the Policies and Procedures
Child information form

Notarized emergency medical authorization

Emergency contact information

Current immunization records

Health care information form

Sunscreen application release

Photo/video/media release

0O OO oO0Oo0OoOoOo oo o

Food program enrolment form

2. Tuition agreement

Broadmoor Montessori International is a private, part-time preschool program licensed by the State of Colorado
Department of Human Services. Full day care is not provided. Operating hours are weekdays from 8:45 am to 12:45
pm. The Fall 2017/Spring 2018 school calendar includes 33 weeks of operation. Your monthly tuition rate is based
on the number of days your child is enrolled per week. Summer schedules and tuition will vary. On time tuition
payments secure your child’s enrollment in the school.
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Tuition is NOT prorated for absences, to include vacations, illness, or snow days (in accordance with Cheyenne
Mountain School District 12). School may be closed to allow for parent conferences, teacher workdays, and
professional development. These closures, though infrequent, are critical to maintaining the excellence of the school;
therefore, they are NOT prorated.

If you withdraw your child from Broadmoor Montessori International at anytime during the school year, 30 days notice
must be given in writing. You are required to pay the full month’s tuition. Tuition will not be prorated, nor wiil tuition be
refunded.

Fee Schedule *Military rates/sibling rates may differ

Application fee 50 Days per week 2 3 4 5
Enroliment fee 100 Monthly tuition
Rate $10/hr Total tuition/33 wk

Full tuition payments are due the 1st of each month. A tuition payment made after the 5t of the month will incur a
$25 fee. The preferred method of payment is online at Brightwheel.com. Payments may also be made in cash or
by check (made out to Sarah Forrest). Repeated failure to make tuition payments on time will result in termination of
the contract, and your child will be withdrawn from the school. Legal action may be taken. Please make all payments on
time to avoid a potentially uncomfortable situation for all parties involved.

3. Drop-off/pick-up

Drop-off begins at 8:45 am and ends at 9:00 am. This drop-off window provides flexibility and reduces parking
complications. We recognize that getting young children to school on time can be challenging. Please be mindful and
make ease, patience, and safety your top priority at drop-off. Your child being “on time” is not our priority- safety is.

Please be courteous to other parents and our neighbors during drop-off and pick-up. Please abide by traffic laws. Do
not turn around in the road or in a neighboring driveway. Do not block the driveway entrance.
Do not leave your vehicle parked on the road. Parking on the road is not permitted.

The driveway is able to accommodate six (6) vehicles. If there are cars in the driveway when you arrive, please pull in
slowly, carefully, and completely, as children may be present. You may find yourself parked behind another vehicle or
you may find another vehicle parked behind you. Consequently, it is possibie that you may have to wait patiently for
other parents to return to their vehicles before you are able to pull out. Please be courteous, patient, and keep
safety as your top priority.

Your child’s safety is always our top priority during drop-off and pick-up. Please waik your child to the
gate and keep greetings to a minimum. Please be mindful that this is not the time to ask questions or to engage in a
lengthy conversation about your child. A conference can be scheduled at any time to address your questions or
concerns. Please know that our friendly, yet brief exchange is intended to keep your child safe and to maintain
the flow of traffic. This is not an indication of our personal relationship with you or your child.
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You are required to sign your child in and out every day. Brightwheel will be used for all attendance record keeping. The
teacher will provide you with the sign-in/out record.

The teacher will escort your child from the gate to the outdoor classroom in the lower courtyard. Please remind your
child not to hang on or open the gate. Only adults should open the gate. Your child will start school in the outdoor
classroom, unless otherwise directed. Extreme weather conditions may warrant an alternative drop-off procedure.
Please make sure your child is wearing appropriate outerwear at drop-off.

Occasionally young children cry when they separate from a parent or caregiver. Having been the parent of two young
children, the feelings of both the parent and child are well understood. Please be assured this behavior is normal and
often unpredictable. If your child is crying at drop-off, please say a quick goodbye with a hug and kiss. Let your child
know when you will return. Lingering often makes it more difficult for you, your child, and the teachers. Most children
regain their normal demeanor within a few minutes of separating from their parent or caregjver. If this is not the case,
we will contact you. Otherwise, please trust that we are doing what is best for your child and that your child is adjusting
to the classroom without further distress.

Pick-up begins at 12:45 pm. Please follow the drop-off procedure to ensure safety. Your child will be dismissed from the
outdoor classroom, uniess extreme weather conditions warrant an alternative dismissal procedure. If you arrive after
1:00 pm, a late fee of $5/minute will be included on your monthly tuition statement.

If you have an emergency or know you will be late, you must contact Broadmoor Montessori International promptly by
phone. Children will be properly cared for if they remain at school after hours. The school is not licensed for overnight
care. Emergency contacts will be notified if you do not pick up your child.

Pick-up authorization

Children will be released ONLY to adults authorized to pick up the child. These adults must be listed on the enroilment
form. Identification is required at pick-up. If you have an emergency and are unable to pick up your child, verbal
authorization must be given over the phone for someone not listed on the enrollment form to pick up your child. If an
unauthorized person attempts to pick up a child, 911 will be called. * A parent has the right to pick up their child
whether they are listed on the enroliment form or not- UNLESS court orders do not allow this. Court orders must be
provided.

If you (or any other person) arrive to pick up a child and appear to be under the influence of drugs or alcohol, someone
else must come to pick you up. If you leave with your child, 911 will be called.
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4. Snacks/Lunch

Broadmoor Montessori International participates in a national food program through Kids Nutrition Company. We
have voluntarily committed to meet the high standards set by the USDA and the State of Colorado to provide children
with healthy foods. Offerings include a variety of fruits, vegetables, lean proteins, and whole grains. Organic options will
be provided whenever possible, to include organic produce from our school garden. Processed foods and sugars will be
restricted. At no time will a teacher use food as an incentive, reward, or punishment. Water is available to your child at
all times.

Your child will be offered a nutritious snack during the morning work cycie between 9:15 am and 10:15 am. Consistent
with the Montessori method, snack is self-serve and your child will be free to decide when he/she is hungry. The
quantity of the food item available to your child will be posted. For example, if strawberries and cheese sticks are being
served, a sign will indicate that each child may have 3 strawberries and 1 cheese stick. This provides some limits, but
ultimately allows children to become increasingly independent, make choices, determine when and how hungry they
are and practice counting and reading skills. Water is offered at snack time.

Broadmoor Montessori International will provide a nutritious lunch every day. Lunches may be either self-serve or
prepared ahead of time. A copy of the menu may be requested at the end of each month. Because we participate in a
food program, children may not bring food from home without a physician’s orders. If your child's diet is restricted,
accommodations may be made with careful consideration.

5. OQutdoor playtime

Broadmoor Montessori International is committed to providing children with ample opportunities to connect with nature
and move their bodies. We are partners of the Let’s Move Initiative to keep kids healthy and active. Your child will
have at least 45 minutes of recess everyday. Only extreme weather conditions (temperatures and precipitation) may
dictate our outdoor playtime. As a general guideline, children will not play outside when the temperature fails bellow 20
degrees Fahrenheit or climbs above 95 degrees Fahrenheit. In the event we do not go outside for recess, an indoor
recess will be taken. This will include music and movement, games, and free play time.

We embrace opportunities for your child to experience the elements. Please ALWAYS send your child to school
with appropriate outerwear. Extra items may be kept at school. A sunscreen application release must be
completed.

Our school offers an outdoor classroom. In addition to starting the school day in the outdoor classroom, your child will
have access to the materials outside during the regular work cycle when weather permits. This unique arrangement
allows for more gross motor movement, exposure to different materials, and a chance to get some fresh air. Your child
will also enjoy spontaneous nature walks, scavenger hunts, and games on the property. Broadmoor Montessori
International believes in regular planned and unplanned environmental education opportunities. Again, please be sure
to send your child to school with appropriate outwear so that he/she may participate. Teachers will be equipped to
handle an accident or emergency outside the classroom.
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6. Clothing/Outerwear/Shoes

Upon enroliment, your child will be given a “Crocs and smocks” uniform. Crocs and smocks will be worn in the
classroom every day. Your child’s uniform will be kept at school in her/his cubby. The uniform will not be worn at
recess. Broadmoor Montessori International will launder smocks weekly, or as necessary. Not only do our uniforms
protect your child's feet and clothing, but “dressing” for school instills a sense of pride and purpose. Broadmoor
Montessori International will replace damaged uniforms.

Your child must have at least one change of clothes kept at school at all times. Accidents happen unexpectedly and
being prepared with a change of clothes can make the situation less upsetting for your child. Remember, children grow
quickly and seasons change, so it may be necessary to replace the clothes you initially brought to school. No child will
be left in wet or soiled clothing.

Broadmoor Montessori International encourages ample outdoor playtime. Please be sure your child is well prepared for
any type of weather, as Colorado weather changes quickly. You may choose to keep extra outerwear at school. This may
be stored in your child's cubby. Please LABEL all of your child’s outerwear. This will alleviate frustration over missing
mittens! If your child is unprepared for inclement weather, accommodations will be made. However, if this reoccurs, you
will be asked to review our school policies. Your child's welfare is our top priority. Appropriate outerwear is required
every day. We will play outside when it snows. Your child must have snow pants and snow boots.

Finally, your child must wear closed toe shoes to school. Our playground is not manicured. We have sticks,
pinecones, pine needles, rocks, logs, and insects in our natural playscape. Your child’s feet must be protected. No
sandals, crocs, jelly shoes, or flip-flops, etc. are permitted. If your child cannot tie their own shoes, we recommend
shoes that they can put on by themselves without the help of a teacher. If there is snow on the ground, your child must
come to school in waterproof boots. Our playscape is shaded, and snow remains on the ground for much longer than in
other parts of town. If you are unsure about what your child should wear to school, please call or text us for the
conditions in our neighborhood before you leave for school.

7. Special activities

Broadmoor Montessori International believes experiential education is an integral component of early childhood
development. Fridays will be reserved for special programing, including monthly offsite field trips. Offsite field trips will
be in close proximity to the school. Parents will be given ample notification prior to any offsite field trips. Parents will
also be notified if the field trip will require an additional fee. At this time, Broadmoor Montessori International is not
equipped to transport students. Parents will be asked to attend all fieldtrips and special activities.
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8. Personal items

Extra clothing and outerwear may be kept at school in your child’s cubby. 1t is in your best interest to label everything! it
is difficult for the school to ensure your items are returned to you if they are not labeled. The school is not responsible
for missing items; however, we will do our best to keep labeled items in your child’s designated cubby.

Please do not allow your child to bring personal items from home. Children love to show their toys to their
friends and teachers. However, they can be easily lost or accidentally taken. If your child has a security item (blanket,
stuffed animal, etc.), we ask that you leave it at home or in the car. Again, something so important to your child could
be lost, damaged, or temporarily misplaced. The school cannot be responsible for such a loss. In the event that your
child is clinging to their beloved, we can make special arrangements for the child to put the item in the classroom
cubby for safekeeping.

9. School property/classroom items

Broadmoor Montessori International is unique in that it is housed in a private residence. If your child deliberately or
unintentionally damages the property, you may be held financially responsible. Please remind your child to treat their
classroom, classmates, and teachers with love and respect.

Our classroom is full of intriguing items: tiny cubes and cylinders, small figurines, puzzle pieces, beads, etc. It is not
unusual for children to want to take small items from the classroom home with them. If you find something you
don’'t recognize in your child's pocket or at home, please check with us before throwing it out or
giving it away. Something that is seemingly insignificant can be an important piece of a Montessori material. It is
expensive to replace the materials in our classroom, so please help us keep track of even our smailest items! In the
unfortunate event that your child deliberately damages a classroom material, you may be held financially responsible.

Broadmoor Montessori International complies with safety recalls in regard to materials in the classroom and onsite.
Safety recall information is obtained from cpsc.gov.

10. Behavior

Broadmoor Montessori International is founded upon Montessori philosophy. It is well understood that at this age
children are exercising their will, experimenting with newfound independence, and exploring the boundaries imposed by
their environment. Our purpose is not to reprimand the child, but to help the child learn socially acceptable behaviors
that promote the success of the entire classroom community. Redirection, thoughtful problem solving, reaffirming
boundaries, and a reiteration of grace and courtesy will be used in the event that your child is engaging in undesirable
behaviors. Treating each child with compassion, love, and respect, particularly as they are exercising the developing
will, is paramount to our program. You may be contacted if your child’s behavior is consistently disruptive. An incident
report may be required if your child is hurt or inflicts injury on another child. Repeat offenses may require intervention.
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Observations and recording keeping are done routinely and are in integral part of maintaining the Montessori
environment. If there are concerns regarding your child’s behavior or development, the teacher may suggest a formal
observation of your child in the classroom. The teacher will provide contact information for community resources if
necessary.

11. Media

Our classroom is a Montessori environment. Your child will not have access to media or screens. In alignment with our
philosophy, we ask that you limit screen time when your child is at home. We endorse present, mindful parenting.
Please take this into consideration when you enroll in our program. We suggest all parents consult research published
by the American Academy of Pediatrics for guidelines and consequences of early media exposure on the development
of the young brain.

12. Naps: Students will not nap during school hours.

13. Potty training

Broadmoor Montessori International accepts children who are in diapers or are currently potty training and are
comfortable in Pull-ups or other absorbent training pants. If your child is potty training, she/he must come to school in
Pull-ups or other absorbent training pants. Please provide additional Pull-ups/other, clothing, and wipes. We will assist
your child in the restroom unti! they are able to use the toilet independently. Potty training is a very sensitive
developmental milestone. We will do our best to mirror the potty training method you are using at home. You may be
asked to schedule a meeting specific to your child's potty training.

14. Provider iliness/Emergency/School closure

in the event that the owner/director, Sarah Forrest, of Broadmoor Montessori International, cannot operate the school
for any reason, a licensed permanent substitute may be asked to fill in temporarily. You will be contacted immediately if
the school must be closed unexpectedly during operating hours. In the event of an emergency, you may be asked to
pick up your child immediately, before the end of the school day. If the school is closed for a prolonged period of time,
tuition will be prorated.

Broadmoor Montessori International will close in accordance with weather related closures announced by Cheyenne
Mountain School District 12. In the event of a 2 hour delay, Broadmoor Montessori international will be
closed for the day. Check the district website, the local news, or social media sources for closures. Any closure
announcement will be confirmed via text message the morning of a school closure. Tuition will not be prorated
for weather related closures.
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15. Student iliness

Out of respect for your child, other families, and our teachers, please keep your child at home if she/he is sick. We are
diligent about keeping our classroom clean and free of germs, but germs are easily spread among children. Do not
bring your child if they have had diarrhea or vomiting the past 24 hours. They may not return to schoo! for 24 hours
following a bout of diarrhea or vomiting. If your child has been put on antibiotics, they must wait 24 hours after the first
dose before returning to school. Please refer to the state public health website for guidelines.

If your child becomes sick while at school, you will be contacted. You may be asked to pick your child up immediately if
she/he is vomiting, has diarrhea, has a fever, or is unusually fatigued or lethargic. Keep in mind before you come to
school that a fever is NOT the only indication that your child should not go to school.

16. Medication administration

If your child requires medication while at school, you and your child’s medical provider must complete the required
authorization forms. The medication must be in its original packaging. It must be given directly to Sarah Forrest. It will
be stored in an appropriate location that is inaccessible to children.

17. Immunizations

Broadmoor Montessori International accepts children who are fully immunized in accordance with the State of Colorado
and the American Academy of Pediatrics. Up-to-date immunization records must be presented upon
enroliment.

18. Student accident/Emergency

If your child is injured and requires medical attention, you will be contacted immediately. 911 will be called first when
warranted. An injury that requires medical treatment wil! be reported to the State of Colorado Department of Human
Services. You must complete an emergency information form and a notarized authorization for medical treatment at
the time of enrollment.

Small bumps and bruises are not unusual at this age. However, a crying child will always be attended to immediately.
The nearest teacher will attend to injuries immediately. An accident report may be completed depending upon the
severity or the injury, which will be sent home at the end of the day. You will be notified immediately if your child is
seriously injured. Please let the school know if your child has sustained an injury at home that may limit his/her ability
to function normally in the classroom.
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19. Child Abuse

Suspected child abuse must be reported to authorities immediately. Your child's safety is our priority at all times.
Suspected child abuse will be reported to the El Paso County Department of Human Services.

Website: dhs.elpasoco.com
Phone: 719-444-5700/844-CO4KIDS
Email:  childabusereport@elpasoco.com

20. Onsite Emergency Procedures

Broadmoor Montessori International has developed emergency response procedures to ensure the safety of your child
in the event of an emergency. Our procedures are specific to our facility and location. A prepared emergency kit is
accessible at all times and includes emergency contact information, food, water, a first aid kit, blankets, and flashlights.
Teachers will have their cell phones available at all times. A landline is available in the classroom. The facility is
monitored by ADT. All doors are locked during school hours to ensure safety and security. There are three (3) means of
egress from the classroom. Emergency exit routes are posted in the classroom. Students will practice emergency drills
monthly. It may be helpfui to discuss fire drills and evacuation procedures with your child so they know what to expect.

Evacuation: An emergency may require us to evacuate the facility. If we are forced to evacuate on foot, we will go
(.5 miles) directly to: Broadmoor Fire Protection Station at: 750 El Pomar Rd., Colorado Springs, CO 80906
719-633-1069

if we must evacuate by vehicle, our destination will be directly east on Lake Boulevard at the Broadmoor Towne
Center parking lot in front of Home Depot. This location has been assigned to the school by the Colorado Springs Office
of Emergency Management.

Home Depot: 2250 Southgate Rd., Colorado Springs, CO 80906, 719-471-0054

House Fire: In the event of a house fire, all children will be evacuated immediately to the front of the house on

9 Upland Road. It will then be decided if the children should be relocated farther from the home, and if they can be
transported by vehicle or if we must travel by foot. If it is determined that the children must be relocated, a licensed
permanent substitute teacher will take to the children to the Broadmoor Fire Protection Station. You will be contacted
as soon as the children’s safety is secured. The owner/lead teacher will remain to meet the fire department. Teachers
will remain in contact with each other throughout the evacuation.

Wild Fire: In the event of a wild fire, we will evacuate by vehicle. Our evacuation destination is the Broadmoor Towne
Center parking lot in front of Home Depot. Once our safety is secured, you will be notified to pick up your
child immediately.
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Reverse Evacuation: In the event we must get children off the playground and indoors immediately (dangerous
animal, lightning, high winds, etc.), we will enter the house through the southeast entrance. Children will return to the
classroom and the normal work cycle will resume. The school will remain on lockdown until the end of the school day.
This means the children will remain inside and all doors will remain locked. Parents be notified at pick-up if all children
are safe and no further threats are identified. If safety remains a concern at pick-up, an alternative pick-up protocol will
be implemented and you will be notified.

Severe Weather: Children will be kept inside if weather conditions are extreme or unsafe. Should weather conditions
deteriorate during school hours, parents may be contacted to pick up their child early. We recognize travel conditions
may make on-time pick up difficult. If you are late picking up your child due to poor road conditions, you will not be
charged a late fee.

Shelter-in-Place: It is unlikely we will encounter an active shooter or other violent threat at Broadmoor Montessori
international. Nevertheless, we are prepared to protect your child. Children will be taken to the storage closet at the
back of the classroom. The door will be barricaded and 91.1 will be called immediately and ADT will be alerted. An
emergency kit will be accessible. if it is deemed safe, children may be evacuated out the window well in the office.
Parents will be notified as soon as the situation is contained.

21. Americans with Disabilities Act

Broadmoor Montessori International is in compliance with the Americans with Disabilities Act. Broadmoor Montessori
International does not discriminate with regard to sex, marital status, disability, religion, race, ethnicity or national origin
in the administration of its education, admissions, and personal policies. Broadmoor Montessori International is not
wheelchair accessible.

22. Secondhand smoke

Your child will never be exposed to secondhand smoke while attending Broadmoor Montessori International.
Smoking is not permitted anywhere on the premises at any time for any reason.

23. Chemicals

Broadmoor Montessori International is committed to the health and wellbeing of our children and our planet. We do not
use harsh chemical cleaners in the classroom. All cleaning products, including hand soaps, are labeled naturally
derived and eco friendly. We do not use herbicides, pesticides, or chemical fertilizers on our playground. Your child is a
steward of the environment and will be included in our best practices for environmental sustainability. The school is
equipped with a radon mitigation system. Radon levels in the classroom are below acceptable levels. Carbon monoxide
and smoke detectors are installed and are in working condition. In addition, the classroom is well ventilated.
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24. Complaints/Rules and Regulations:
Complaints against a family child care home can be made to the Colorado Office of Early Childhood:
303-866-3755 or 800-799-5876
1575 Sherman St., Denver, CO 80203

Rules Regulating Family Child Care Homes can be obtained from Broadmoor Montessori International or the
Colorado Office of Early Childhood: www.coloradoofficeofearlychildhood.com 1-800-799-5876
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At Broadmoor Montessori International, our purpose is to
provide children with an exceptional Montessori education,
to inspire mindful parenting, and to instill a sense of
local and global community belonging.

| have read the Policies and Procedures outlined by Sarah Forrest, owner and director of Broadmoor Montessori
International. | understand and agree to the terms and conditions of this contract.

By signing this contract my child, , wilt be enrolied at

Broadmoor Montessori International on the start date:

My child will attend on these days: at this tuition rate

Parent/Guardian Signature

Parent/Guardian Signature

Provider Signature

12
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CODE OF COLORADO REGULATIONS 12 CCR 2509-8
Social Services Rules

7.707 RULES REGULATING FAMILY CHILD CARE HOMES [Rev. eff. 1/1/10]

All family child care homes must comply with the “General Rules for Child Care Facilities”, “Rules
Regulating Special Activities”, and the “Rules Regulating Family Child Care Homes."

7.707.1 (None) [Rev. eff. 6/1/12]

7.707.2 DEFINITIONS AND TYPES OF FAMILY CHILD CARE HOMES [Rev. eff. 1/1/10]

7.707.21 Definitions [Rev. eff. 1/1/10]

“AAP” means the American Academy of Pediatrics.

“ASTM” means the American Society for Testing and Materials. ASTM is an organization that coordinates
the development of voluntary industry standards that supplement mandatory standards such as
information to the public on Standard Consumer Safety Specification on Toy Safety (ASTM F-963) and

other voluntary standards that cover specific children’s products.

“Accessible” means children being able to obtain equipment and materials without adult aid, may be
age/development specific.

“Adverse or negative licensing action” means a final agency action resulting in the denial of an

application, the imposition of fines, or the suspension or revocation of a license or the demotion of such a
license to a probationary license.

POSTED APRIL 10, 2078, DOES NOT INCLUDE ANY CHANGES TO RULE AFTER APRIL T0gg018
FIGURE 7



CODE OF COLORADO REGULATIONS 12 CCR 2509-8
Social Services Rules

“Age of child(ren) in child care” means any child(ren) that will count towards provider’s license capacity, is
between the age of birth to eighteen years of age, is in care for supervision in the parent(s) absence for a
part or the whole of any day, and is not the provider's own child(ren).

“Age of provider's own child(ren) that counts towards license capacity” means any birth, adopted, step or
foster child(ren) of a provider whose age ranges from birth to twelve years of age.

“Aide or staff aide” means an individual who assists the provider or substitute provider in the care of
children at a family child care home. An aide or staff aide must never be allowed to supervise a child(ren)
alone. The provider or substitute provider must always be present at all times when the aide or staff aide
is providing care for a child(ren).

“Approved sleeping equipment’ means equipment that is appropriate for the age of the child, is intended
for sleep or rest, and allows the child freedom of movement in a safe and sanitary manner.

“Available” means materials or equipment that is not immediately accessible to children, but which may
be introduced with adult aid.

“Blocked telephone” means a telephone that will not accept telephone calls when caller 1D says
“unavailable”. This does not include telephones that require the caller to enter a ten digit telephone
number from the telephone that is being called from or require the provider to have their name listed in a
telephone directory.

“Choking hazard” means an item that presents the possibility of restriction or elimination of airflow into the
jungs.

“CPR training” means cardiopulmonary resuscitation for adult, infant, and child.

“Clean” means to be free of visible dirt and debris or to remove dirt and debris by vacuuming or scrubbing
and washing with soap and water.

"Complaint severity level” means the level of seriousness (zero to five) the State Department assigns to a
complaint reported against a family child care home based on the severity of the allegation(s). The
severity level assigned determines the timeframe in which the allegation(s) must be investigated by the
licensing specialist.

“Compromise” means to expose to possible loss or danger.

“Culturally sensitive” means to encourage, share and explore the differences and similarities of heritage
and culture, and its effect on learning, values, and behavior.

“Custodial or control speech” means using speech to direct or influence authority over a child(ren) by the
use of directive speech to change a behavior.

“Danger” means exposure to harm or injury.

*Decorative pond” means an artificially confined body of water which is usually smaller than a lake. The
pond can be decorated with large and small rocks, water lilies, pond plants, tadpole, fish, and have
features such as lights, waterfalls and fast moving water.

“Derogatory” means to belittle, diminish, and express criticism or a low opinion of.

“Developmentally appropriate” means to provide an environment where learning experiences are

meaningful, relevant, and are based upon a child's individually identified strengths and weaknesses,
interests, cultural background, family history and structure.
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CODE OF COLORADO REGULATIONS 12 CCR 2509-8
Social Services Rules

“Director” means an individual that has been evaluated and received a written letter that verifies that
he/she meets the Colorado State Director qualification requirements for a large child care center.

“Discipline” means to punish in order to bring a child’s behavior under control.

“Disinfect” means to eliminate germs from inanimate surfaces through the use of chemicals (e.g.,
products registered with the U.S. Environmental Protection Agency as “disinfectant”) or a solution of
household liquid chlorine bleach and water.

“Early Childhood Mental Health Consultant” (ECMHC) means a consultant who provides culturally
sensitive and primarily indirect services for children, birth through six years of age in group care and early
education settings.

“Early Childhood Mental Health Consultation services” means the provision of services that promote
social and emotional development in children and transform children’s challenging behaviors. This
includes capacity building for providers and family members; directly observing and interacting with
children and the care giving environment; and, designing and modeling interventions that involve changes
in the behaviors of family members and caregivers. It also includes collaboration with providers,
employees, volunteers, and family members and caregivers who intervene directly with children in group
care, early education and/or home settings.

“EQ I/T" means the Department approved Expanding Quality Infant/Toddler training for child care
providers.

“Emergency” means a sudden, urgent, usually unexpected occurrence or occasion requiring immediate
action.

“Emergency or urgent situation” means a personal or family situation that is critical in nature, which
requires the provider to take immediate action; and leave the home to handle the emergency situation.

“Employee” means paid or unpaid individual that cares for or assists with the care of children.

“Equally qualified” means that the employee or substitute provider has the same required training and
qualifications as the primary provider as specified in the Rules Regulating Family Child Care Homes.

“Extreme weather” means weather conditions that require unusual or immediate action to reduce
exposure to harm or injury.

“Fall zone" means the distance that a child can fall from elevated equipment based upon the child’s age
and size.

“First Aid training” means training in which a person reacts to injuries and performs simple emergency
medical care procedures before emergency medical professionals are available as necessary.

“Flexibility” means the provider has the ready capability to adapt to new, different, or changing
requirements of parent(s) or guardian(s) for child care.

“Frequently” means to occur often; many times and at short intervals.
“Gentle physical holding” means to carefully hold a child with the arms, without force.

“Guidance” means a way of teaching that empowers children to make decisions that are ethical,
intelligent, and socially responsible.
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CODE OF COLORADO REGULATIONS 12 CCR 2509-8
Social Services Rules

“Guidance approach” means the use of guidance, distinct from discipline, to reduce the need for and
resolve the occurrence of mistaken behavior in ways that are non-punitive.

“Harsh treatment” means treatment that is ungentle and unpleasant in action or effect; unpleasantly
severe; stern; or cruel.

“HealthCare Plan” means the document contains written instructions about a specific health condition
including the when and how specific interventions are to be carried out in a school or child care setting.
This document should be signed by the child’s health care provider and parent. Health Care Plans can be
collaboratively created by the child care health consultant, the child’'s parents, health care provider and
center staff, and are necessary for the care of children with chronic health care conditions such as
asthma, seizure disorder, diabetes, or severe allergy. Health Care Plans may also guide the care of
children with acute conditions that may need short-term special management in the group care setting
such as child returning to care with a cast, or after a surgical intervention.

“Health care professional” means an organization or person who delivers proper health care in a
systematic way professionally to any individual in need of health care services.

“Health care provider's scope of practice” means the boundaries and rules within which a fully qualified
medical practitioner, with substantial and appropriate training, knowledge, and experience, may practice
in a field of medicine or other specifically defined field. Such practice is governed by requirements for
professional accountability.

“Home remedy” means a non-medical treatment to attempt to cure or treat an ailment with common
household items or foods.

“If applicable” means if the rule should be applied depending on the circumstances of the situation.
“Immediately” means without delay or hesitation, without any interval of time.

“Interactive learning” means a method of learning through hands on activities that help a child gain
knowledge and skills by connecting with information and experiences provided by the provider.

“Intoxicated” means that a person is under the influence of drugs or alcohol to the point that his/her
actions and/or behavior presents an immediate danger to her/himself or others.

“Language development materials” means materials that focus on the development of listening and
speaking skills, and contains experiences which familiarize children with pre-reading and pre-writing
activities.

“Lead poisoning” means poisoning by a toxic metal that is found in and around homes, in lead-based
paint, chipping paint, or lead dust from deteriorated paint. Lead may cause a range of health effects, from
behavior problems and learning disabilities, to seizures and death.

“Legal signature” means the parent's full signature that includes both the first and last name.

“Lockdown drill” means a drill in which the occupants of a building are restricted to the interior of the
building and the building is secured.

“Lost child” means the provider is unable to find the child. The child is no longer in the care or supervision
of the provider.

“Mental Health Practitioner” means a mental health professional who offers services for the purpose of
improving an individual's mental health or to treat mental iliness.
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CODE OF COLORADO REGULATIONS 12 CCR 2509-8
Social Services Rules

“Nationally recognized” means to be known in the majority of businesses or residential areas of the
United States and that may meet local or national accreditation standards.

“Offered” means materials, equipment or activities, including meals, which are presented as options to
children but are not required or forced, to be utilized or engaged.

“On occasion” means from time to time, a special event or ceremony, or irregularly.

“Organic materials” means materials relating to, or derived from living organisms.

“Pattern” means repeating an activity at regular intervals.

“Pedodontist” means a pediatric dentist, specializing in children from birth to four years of age.
“Periodically” means an ongoing event or activity that occurs without an established pattern.

“Permanent climbing equipment” means climbing equipment installed that is stable, cannot be overturned
or displaced, and cannot be moved or relocated to another area without assistance.

“Physical restraint’ means the use of bodily, physical force to involuntarily limit an individual's freedom of
movement; except that physical restraint does not include the holding of a child by one adult for the
purposes of calming or comforting the child.

“Place of residence” means the place or abode where a person actually lives and provides child care on a
regular, ongoing basis.

“Potential threat” means the possible exposure to harm or injury.

“Prescriptive authority” means the legal right of a medical person to prescribe medications under
Colorado law.

“Protective equipment” means the use of protective head, knee, elbow and ankle equipment to protect a
child riding on a scooter, bicycle, skateboard or rollerblades.

“Protective surfacing” means an approved material that is used beneath climbing equipment and is
designed to protect a child who falls from the highest designated play surface on a piece of equipment to
the protective surfacing below.

“Provider” means the person that resides in the home and provides direct care, supervision and education
to child(ren) in care at least 60% of the daily hours of operation of the family child care home.

“Psittacine birds”, means all birds commonly known as parrots, cockatoos, cockatiels, macaws,
parakeets, lovebirds, lories or lorikeets, and other birds of the order psittaciforme, may also be called
hookbills because the upper beak is turned downward.

“Punished” means to impose a penalty on a person. The causes for punishment may be for a fault,
offense or violation.

“Regionally accredited” means colleges and universities which earn regional accreditation status by
meeting acceptable levels of quality and performance. The accrediting bodies for higher education are
Middle States Association of Colleges and Schools, Northwest Association of Colleges and Schools,
North Central Association of College and Schools, New England Association of Colleges and Schools,
Southern Association of Colleges and Schools, and Western Association of Colleges and Schools.

“Regular basis” means occurring with normal frequency or routine schedule.
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CODE OF COLORADO REGULATIONS 12 CCR 2509-8
Social Services Rules

“Relative” means any of the following direct relationships by blood to the first degree, marriage, or
adoption: parent, grandparent, son, daughter, grandson, granddaughter, brother, sister, stepparent,
stepbrother, stepsister, stepson, stepdaughter, uncle, aunt, niece, nephew or first cousin.

“Reside” means to be in a residence, to dwell permanently or continuously, to occupy a place as one's
legal domicile.

“Restraint” means any method or device used to involuntarily limit freedom of movement including, but
not limited to, bodily physical force, mechanical devices, or chemicals.

“Reverse evacuation drill’ means a drill in which persons seek shelter and safety inside a building when
said persons are outside the building and are faced with a threat, such as an armed individual or a
dangerous animal.

“Routine medications” means any prescribed oral, topical, or inhaled medication, or unit dose
epinephrine, that is administered pursuant to Section 26-6-119, C.R.S.

“Safe” means free of hazards posing danger of injury including, but not limited to, “keep out of reach”
items, protrusions, broken items, areas of entrapment, strangulation or choking hazards, insufficient
cushioning, poisonous chemicals, etc.

“Sanitized or sanitary” means to remove filth or soil and some small bacteria. For an inanimate surface to
be considered sanitary the surface must be clean and the number of germs must be reduced to such a
level that disease transmission by that surface is unlikely. This procedure is less rigorous than disinfection
and is applicable to a wide variety of routine housekeeping procedures.

“Satisfactory experience” means the adequate practical knowledge, skill or practice necessary.
“Serious” means an injury or iliness of an urgent nature needing immediate emergency attention.

“Serving” means an amount of food or beverage that is appropriate to meet a child’s nutritional and
developmental needs.

“Severe weather drill’ means a drill in which occupants of a building seek shelter appropriate to the severe
weather threat, such as a blizzard, electrical storm, flood or tornado.

“Shelter-in-place drill” means a drill in which the occupants of a building seek shelter in the building from
an external threat.

“Social-emotional development” means the development of self-awareness and self-regulation as
reflected in the desire and growing ability to connect with others and the ability to experience, express
and regulate a full range of emotions, to pay attention, make transitions from one activity to another, and
cooperate in the context of relationships with others.

“Soft bedding” means, but is not limited to, any soft sleep surface like a water bed, sofa, pillows, bumper
pads, soft materials like fluffy blankets, thick blankets and/or comforters, sheep skins, plush toys, and
stuffed animals.

“Special need” means a child may have mild learning disabilities or profound developmental disabilities of
mental functioning and/or bodily movement; food allergies or terminal iliness; developmental delays that
catch up quickly or remain entrenched; occasional panic attacks or serious psychiatric problems.

“Substitute provider” means a paid, volunteer or contract individual responsible for caring for the children
in the capacity of the provider during the provider's absence.
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CODE OF COLORADO REGULATIONS 12 CCR 2509-8
Social Services Rules

“Sweet foods” means a sweet bread or grain product that is high in fat and /or sugar.

“Under the influence” means that a person is under the influence of drugs or alcchol to the point that
his/her actions and/or behavior present an immediate danger to her/himself or others.

“Universal precautions” means safe work practices to prevent exposure to blood and bodily fluids.
“Urgent” means an unforeseen combination of circumstances that requires immediate attention.
“USDA" means the United States Department of Agriculture.

“Varying” means to be at different times or different days; to give variety to activities; to bear no
resemblance to a prior activity.

“Verbal abuse” means abusive behavior involving the use of language that is demeaning and is intended
to insult, manipulate, ridicule, or offend. Harmful acts and the use of harsh or coarse language often
characterize it.

“Volunteer” means a person who performs a service willingly and without pay.

“Written medication order” means a document for a specific medication for a specific child signed by the
child’s health care provider. This must be a person with prescriptive authority. The order shall include the
child’s name, medication, dose, time, route, and for how long the medicine is to be given. Orders for
children over two years of age can only be valid for a period of up to one year, but may only be for a very
brief duration of time as well. Children over two may need written medication orders more frequently since
the dosage of the medication will change with the child’s weight. Written orders may also include
information on the reason the medication is being given, potential side effects and any special instructions
for administration.

7.707.22 Types of Family Child Care Homes [Rev. eff. 6/1/12]

All Family Child Care Home licenses, except infant/toddler, are issued with an age range for children from
birth to eighteen (18) years of age. This allows for the care of older children with special needs. Each
individual provider will determine the age range of children that he/she will enroll in the provider's child
care home. The providers own birth, adopted, step or foster children twelve (12) years of age and older
do not count in the provider's license capacity.

The capacity for a Family Child Care Home (generally referred to within these rules as “the home”) is
determined by the amount of indoor and outdoor space designated for child care, as well as the following
factors.

A A "Family Child Care Home" (FCCH) is a type of family care home that provides less than twenty-
four (24) hour care at any time for two (2) or more children that are unrelated to each other or the
provider, and are cared for in the provider's place of residence.

1. Licensed family child care homes enrolling children five (5) years of age or younger are
required to participate in Colorado Shines, the state quality rating and improvement
system.

B. in a regular (FCCH) home, care may be provided for six (6) children from birth to eighteen (18)

years of age with no more than two (2) children under two (2) years of age.
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1. Care also may be provided for no more than two (2) additional children of school age
attending full-day school. School-age children include children six (6) years of age and
older who are enrolled in the first grade or above. A child enrolled in a kindergarten
program is not considered a school-age child until the child begins attending kindergarten
a year before they enter first grade.

2. Residents of the home under twelve (12) years of age who are on the premises and all
children on the premises for supervision are counted against the approved capacity,
except where specifically indicated otherwise. Residents of the home include, but are not
limited to, birth, adopted, step or foster children of the provider.

C. A three (3) under two (2) license is a type of license that allows a provider to care for six (6)
children from birth to eighteen (18) years of age with no more than three (3) children under two
(2) years of age, with no more than two (2) of the three (3) children under twelve (12) months; the
capacity includes the provider's own children under twelve (12) years of age. This license type
may be approved with the following conditions:

1. The licensee has held a permanent license to operate a family child care home for at
least two (2) years in Colorado immediately prior to the issuance of the license that would
authorize the care of three (3) children under two (2) years of age;

2. The licensee has completed the State Department approved Expanding Quality
Infant/Toddler course of training;

3. In the past two years, the licensee has had no substantiated complaints with a severity
level of one (1) to three (3), consistent or willful substantiated rule violations of ratio,
supervision, safety, or injury to a child observed during any licensing visit, or adverse
licensing action;

4, Care of additional children of school age is not authorized,;

5. Licensees issued a three (3) children under two (2) years of age license are approved for
both the three (3) under two (2) and the regular license capacities and may switch
between the two (2) capacities without notifying the State Department as long as they are
in compliance with all licensing rules.

D. An infant/toddler license is a type of family care home that provides less than twenty-four (24)
hour care only for children who are between birth and three (3) years old. This license type may
be approved with the following conditions:

1. If there is one (1) provider, there may be a maximum of four (4) children, with no more
than two (2) of the four (4) children under twelve (12) months of age, including the
provider's own children. The provider's own children, under the age of twelve (12), count
in the capacity of four (4).

2. If there are two (2) equally qualified providers, as specified in Section 7.707.31, B, 3,
caring for children at all times when children are present, there may be a maximum of
eight (8) children between birth and three (3) years old, and no more than four (4) of
those children can be between birth and one (1) year old, including both providers' own
children.

3. The provider has completed the State Department approved Expanding Quality
infant/Toddler (EQ I/T) course of training; and
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4, A provider that has also been licensed as a regular and three (3) under two (2) provider
in the past, and is approved for an infant/toddler license, has the flexibility to provide care
on any given day for the ages and capacities of a regular or three under two license
without written approval of the State Department, as long as the provider is in compliance
with all applicable rules at all times.

E. A large child care home is a family child care home that provides care for seven (7) to twelve (12)
children.

1. Child care may be provided to children from birth to eighteen (18) years of age. The
provider needs an assistant when the ninth child arrives at the facility.

2. Care may be provided to no more than two (2) children under two (2) years of age.
F. The Experienced Child Care Provider
1. An Experienced Child Care Provider (ECCP) home is a licensed child care home where
care is approved for no more than nine (9) children of different age combinations
depending upon which option the home is operating.
2. The requirements for an Experienced Child Care Provider are:

a. Have been a licensed family child care home provider in Colorado for at least the
last six (6) consecutive years; equal experience operating as a licensed military
family child care home is acceptable;

b. Have completed ninety (90) clock hours of training within the preceding six (6)
years, including the State Department approved infant/toddler course. The ninety
(90) hours of training does not include licensing training universal precautions,
First Aid and CPR, and medication administration training;

c. Have had no adverse licensing action;

d. Have had no adverse action taken against the provider's license in the preceding
two (2) years; and,

e. Comply with local zoning restrictions.

3. Applying for the Experienced Provider License
At least sixty (60) calendar days prior to the proposed date of operation as an
experienced provider, the applicant must submit to the State Department a completed

and signed experienced provider application form, which:

a. Affirms compliance with all the rules for family child care home providers and
experienced providers;

b. Affirms that the 90 clock hours of training have been completed,;

C. Includes an agreement to waive the right to appeal rules related to capacity and
space requirements; and,

d. Affirms the provider understands that the experienced provider's license will
immediately revert to a regular license if capacities are exceeded at any time.
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4, ECCP Options Table
The following chart describes the various options available to the experienced family child
care home. Providers may change options without notifying the State Department, as
long as the home is in compliance with one option at any one time and all licensing rules.
Experienced Child Care Provider License

All options include provider's own children under twelve (12) years of age.

Numberof | TotalChildren | o | Additional Ng,':i‘lz‘i;:f (Of Those Under 2)

Children in Care ?t a School-Age School- Under 2 Number Under 12
Given Time Age Allowed Months Allowed

Option 1 9 7 2 2 2

Option 2 9 8 1 2 2

Option 3 9 5 4 2 2

Option 4 9 6 3 3 2

Option 5 4 4 0 4 2

7.707.3 PERSONNEL [Rev. eff. 1/1/10]

All infant/toddler family child care homes and large family child care homes must meet all of the personnel
requirements in Section 7.707.31, except where rules specific to infant/toddler homes and large family
homes replace other rules.

7.707.31 Requirements for Personnel [Rev. eff. 6/1/12]
A General Requirements
1. Primary providers must physically reside at the family child care home and must provide

the child care.

2. Primary providers and/or substitutes must be at least eighteen (18) years of age. Aides
must be at least sixteen (16) years of age. Aides and volunteers shall work under the
direct supervision of a primary provider at all times.

3. Providers, employees, substitutes, and volunteers must demonstrate an interest in and
knowledge of children and a concern for their proper care and well-being.

4, Children for whom the provider has custody and responsibility must not have been placed
in foster care or residential care because the provider or other resident of the home was
abusive, neglectful, or a danger to the health, safety, or well-being of those children.

51 Providers must not be under the influence of any substance that impairs their ability to
care for children.

6. The primary provider is responsible for ensuring that all employees, substitutes and
volunteers are familiar with the children in care, the Rules Regulating Family Child Care
Homes rules, the home’s policies, and the location of children’s files and emergency
numbers.
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7. The primary provider must plan for the selection, orientation, training and/or staff
development of any employee, volunteer, or substitute.

8. The primary provider must plan for and supervise the care and activities of children.

9. All providers and all persons residing in the home must submit to the State Department at
time of original application on the form required by the State Department, a health
evaluation signed and dated by a licensed physician or other health professional.

10. Subsequent health evaluations for the provider and children residing in the home who are
less than twelve (12) years of age must be submitted every two (2) years or as required
in a written plan signed by a physician or other health professional. A new family member
and/or a new resident of the home must submit to the State Department, within thirty (30)
days from the date the individual began living in the home, a State Department approved
health evaluation form signed and dated by a licensed physician or other health
professional.

11. If, in the opinion of a physician or mental health practitioner, a physical, medical
(including side effects of medication), emotional, or psychological condition exists at any
time that may jeopardize the health of children or adversely affect the ability of a provider
to care for children, an equally qualified substitute provider must be employed, or child
care services must cease until the physician or mental health practitioner states in writing
that the health risk has been eliminated.

B. Infant/Toddler Home Provider Requirements

1. For an infant/toddler home with one (1) provider, that provider must be at least twenty-
one (21) years of age.

2. For an infant/toddler home with two (2) providers, one (1) provider must be at least
twenty-one (21) years of age and the second equally qualified provider must be at least
eighteen (18) years of age.

3. Each provider must have completed one (1) year of supervised experience caring for
children who are younger than three (3) years old. The provider must be able to submit to
the State Department official written verification of the required experience. The
experience may have been obtained as:

a. A Colorado licensed family child care home;
b. A military licensed child care home;
c. A provider, in a family foster home certified for children younger than three (3)
years of age; or,
d. An employee in a licensed child care center in an infant and/or toddler program.
C. Large Home Provider Requirements
1. The licensee must be at least eighteen (18) years of age, the primary provider, and must

reside in the large child care home.

2. The primary provider at a large child care home must meet one of the following:
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a. A minimum of two (2) years of documented satisfactory experience in the group
care of children under the age of six (6) years or as a licensed home provider in
Colorado. Equal experience operating as an approved military child care home is
accepted; or,

b. A minimum of two (2) years of college education from a regionally accredited
college or university, with at least one (1) college course in early childhood
education, plus one (1) year of documented satisfactory experience in the group
care of children as:

1) A licensed home provider in Colorado;
2) A military licensed child care home;
3) A Colorado certified family foster home; or,
4) A staff member in a licensed child care center.
c. Current certification as a Child Development Associate (CDA); or,
d. Completion prior to licensing of the State Department approved Expanding

Quality Infant/Toddler course; and,

1) A minimum of two (2) years of experience as a licensed child care
provider holding a permanent license in Colorado immediately before
becoming a licensee of a large child care home; or,

2) A minimum of two (2) years of full-time experience in a licensed program.
The group care shall have been with children who are under the age of
six (6) years.

3. If the provider was previously licensed to operate a family child care home, there must
have been no:

a. In the past two years, the licensee has had no substantiated complaints with a
severity level of one (1) to three (3), consistent or willful substantiated rule
violations of ratio, supervision, safety, or injury to a child observed during any
licensing visit, or adverse licensing action; and,

b. Adverse action on the license within the last two (2) years; and

C. Substantiated specific rule violations of ratios, supervision, safety, or injury to a
child observed during any licensing visit in the past two (2) years.

4, Staff aides must be at least sixteen (16) years of age and must work directly under the
supervision of the primary provider in charge and responsible for the care of the children.
If left alone with children, the staff aide or assistant provider must meet all same age and
training requirements as the provider.
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7.707.32 Training [Rev. eff. 6/1/12]
A. Prior to issuance of the license, the licensee and primary provider must complete:
1. A State Department approved fifteen (15) clock hour pre-licensing course of training that

includes nine (9) core knowledge standards. The content of one of the standards must
specifically address appropriate guidance with children and that corporal discipline is
never allowed. The clock hours of pre-licensing training do not include certification in First
Aid, CPR, and medication administration training;

2. A monitored written test or approved alternate method to verify knowledge and
comprehension of the content of the training materials must be administered by the
trainer to the trainee at the end of the pre-licensing training course. The trainee must
have a passing score of no less than 80%. Part of approval of pre-licensing is that the
provider must be able to access and understand the Rules Regulating Family Child Care
Homes. The provider must take pre-licensing training for any original application except
for change of address; or,

3. Individuals who are currently director qualified or have a two (2) or four (4) year degree in
early childhood education from a regionally accredited college or university are exempt
from pre-licensing training, except for the one and one-half (1%2) hours of universal
precautions training, and the section of the pre-licensing training that covers the business
requirements for operation of a home; and,

4, A state department approved training in standard precautions that meets current
occupational safety and health administration (OSHA) requirements prior to working with
children. This training must be renewed annually and may be counted towards ongoing
training requirements. This standard precautions training can be included as part of the
pre-licensing training, in which case the total number of hours for pre-licensing training
required in 7.707.a1 is increased to sixteen (16) clock hours, and standard precautions
training may count as no more than one (1) hour of the sixteen (16) clock hours;and,

5. Documentation of this training must include the number of hours of training, completion
date, and expiration date. Renewal of standard precautions training can be taken as a
part of the first aid training, but must be in addition to the renewal First Aidtraining;

6. First Aid and CPR training, for all ages of children from infant to twenty-one (21) years of
age; and,

7. The State Department approved course of training for medication administration.

8. Effective December 31, 2016 all providers and staff must complete a building and

physical premises training prior to working with children. The training must include:

a. Identification of and protection from hazards that can cause badily injury such as
electrical hazards, bodies of water, and vehicular traffic; and

b. Handling and storage of hazardous materials and the appropriate disposal of bio
contaminants.

9. Effective December 31, 2016 each provider or staff member responsible for the
collection, review, and maintenance of the child immunization records must complete the
Colorado department of public health and environment (CDPHE) immunization course
within thirty (30) calendar days of employment. This training must be renewed annually
and may count towards ongoing training requirements.
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10. Effective December 31, 2016 each provider, staff member or regular volunteer working
with children less than three (3) years of age must complete a department approved
prevention of shaken baby/abusive head trauma training prior to working with children
less than three (3) years of age. This training must be renewed annually and may count
towards ongoing training requirements.

11. Effective 12/31/2016 each provider, staff member or regular volunteer must complete a
department approved training about child abuse prevention, including common symptoms
and signs of child abuse within thirty (30) calendar days of employment. This training
must be renewed annually and may count towards ongoing training requirements.

B. Licensees requesting continuation of a permanent license shall:

1. Complete fifteen (15) clock hours of training each year. At least three (3) of the fifteen
(15) clock hours must be in social emotional development; and,

2. Ongoing training and courses shall demonstrate a direct connection to one or more of the
following competency areas:

a. Child growth and development and learning courses that align withthe
competency domains of child growth and development;

b. Child observation and assessment;
c. Family and community partnership;
d. Guidance;
e. Health, safety, and nutrition;,
f. Professional development and leadership;
g. Program planning and development; and
h. Teaching practices:
1. Each one (1) semester hour course with a direct connection to the

competency area listed in section 7.707.33, b, 2, a-g, taken at a
regionally accredited college or university shall count as fifteen (15) clock
hours of ongoing training.

2. Training hours completed can only be counted during the year taken and
cannot be carried over.

3. The fifteen (15) clock hours of training do not include recertification in First Aid and CPR.

4. To be counted for ongoing training, a provider must receive for each training, a training
certificate that includes:

a. The title of the training; and,
b. The competency area; and,
c. The clock hours of the training; and,
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d. The name and signature of the trainer or another approved method of verifying
the name and qualifications of the trainer.

5. The trainer must have documentation of the qualifications for each topic of training
conducted, which must be available for review by representatives of the State
Department.
7.707.33 Substitutes [Rev. eff. 1/1/10]

All infant/toddler family child care homes and large family child care homes must meet all of the substitute
requirements, except where rules specific to infant/toddler homes and large family homes replace other
rules.

7.707.331 General Substitute Information [Rev. eff. 1/1/10]

A The provider must have a plan for an urgent, emergency, personal or family situation that
requires the provider to leave the family child care home immediately.

B. Any substitute must be at least eighteen (18) years old and capable of providing care and
supervision of children, and handling emergencies in the absence of the provider.

C. Prior to caring for children, any substitute, except a substitute used in an urgent, emergency,
personal or family situation, shall become familiar with:

1. The Rules Regulating Family Child Care Homes;
2. The home and provider’s policies and procedures;
3. The names, ages and any special needs or health concerns of the children; and,
4. The location of emergency information.
D. Parents or guardians must be notified each time a substitute is used to provide supervision of all

children in care in the absence of the primary provider.

E. Substitutes used in an urgent, emergency, personal or family situation must:
1. Be given the names, ages of the children, and any special needs or health concerns;
2. Immediately call each parent(s) or guardian(s) to notify them that the provider has been

called away from the family child care home for a personal or family emergency; and,

3. If the substitute does not meet all the requirements for the position, must notify parent(s)
or guardian(s) immediately to pick up their children.

F. in the infant/toddler family child care home, the substitute for the provider(s) must meet the same
age requirements as the provider as specified in Section 7.707.31. C.

G. In the large family child care home, the substitute for the:
1. Primary provider must be equally qualified, as specified in Section 7.707.31, C, to provide

care and supervision of children in the absence of the primary provider; and,

2. Staff aide must be equally qualified, as specified in Section 7.707.31, A, 2, to substitute
for the staff aide when necessary.
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7.707.34 Employees [Eff. 1/1/10]

A Any employee who is eighteen (18) years of age and older must complete:

1. A fingerprint based criminal background record check as required at section 7.701.33
and,

2. The State Department mandated automated system background check for child abuse
and neglect as required at Section 7.701.32.

B. Any employee who is sixteen (16) years of age to eighteen (18) years of age must only complete
the State Department mandated automated system background check for child abuse and
neglect.

C. Additionally, employees and substitutes for the primary provider, who provide care to children for
fourteen (14) days (112 hours) or more per calendar year must complete:

1. A fingerprint based criminal background record check as required at Section7.701.33,;

2. The State Department mandated automated system required background check for child
abuse and neglect as required at Section 7.701.32,;

3. Verification of current certification of First Aid and CPR for all ages of children;

4. A statement of a current health evaluation, signed by an approved health care
professional, that was completed within the last twenty-four (24) months;

5. Verification of current State Department approved medication administration training; and

6. Verification of current State Department approved universal precaution training.

7.707.35 Volunteers [Eff. 1/1/10]

A Volunteers cannot be used to meet staff to child ratio.

B. Volunteers must be directly supervised by the child care provider and have clearly established

written duties.

C. Volunteers must be made familiar with the Rules Regulating Family Child Care Homes and the
provider's written policies and procedures prior to assisting with the care of children.

D. Any adult volunteer eighteen (18) years of age or older who works more than fourteen (14) days
(112 hours) a calendar year must complete:

1. A fingerprint based criminal background record check as required at Section 7.701.33;
and,
2. The State Department required automated system background check for child abuse and
neglect, as required at Section 7.701.32.
7.707.36 Employee, Volunteer, and Substitute Records [Eff. 1/1/10]
A Personnel files for each employee, substitute, and volunteer must contain all required information
within thirty (30) calendar days of the first day of employment, volunteering, or functioning as a
substitute.
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B. The personnel files for each employee, substitute, and volunteer shall be available for review by
any representative of the State Department and must include:

1. The name, address, telephone number, and birth date of the individual,
2. Information received from the state automated systems check on child abuse;
3. Information received from the fingerprint based criminal record background check as

required at Section 7.701.33 for individuals eighteen (18) years of age andolder,

4, A record of the dates and hours of employment, volunteering, or functioning as a
substitute, including the first date and the final date;

5. Names, addresses, and telephone numbers of persons to be notified in the event of an
emergency; and,

6. A signed statement:
a. Clearly defining child abuse and neglect pursuant to state law and outlining the
employee, substitute, or volunteer’s personal responsibility to report all incidents
of suspected child abuse or neglect according to state law; and,

b. Verifying that the employee, substitute, or volunteer has read and understands
the home's policies and procedures.

7. Official written verification of training, completion and expiration dates as required for the
position including:

a. Current First Aid and CPR for all ages of children;
b. Universal precautions; and,
C. Medication administration training.
8. Official written verification of education, work experience, and previous employment, as

applicable for the position; and,

9. If obtained, a copy of a current Colorado Early Childhood Professional Credential.

7.707.37 Administrative Records and Reports [Rev. eff. 1/1/10]

A The provider must report in writing to the State Department any critical incident as defined at
Section 7.701.52 and any fire that occurs at the home to which a local fire department has
responded.

B. The provider must immediately telephone and aiso submit to the State Department within twenty-

four (24) hours, excluding weekends and holidays, a written report about any child who has been
lost from the provider's care and whether authorities have been contacted or not. Such report
must indicate:

1. The name, birth date, address, and telephone number of the child;

2. The names of the parents or guardians and their address and telephone number if
different from those of the child,;
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3. The date, location, time, and circumstances when the child was last seen;
4, All actions taken to locate the child, including whether local authorities were notified; and,
5. The name of the provider and/or person supervising the child at the time the child was
last seen.
C. The home must have a written plan and emergency response procedures that explain, at a

minimum, the life saving procedures that will be followed, and how the home will function during a
fire, severe weather, lockdown, reverse evacuation, or shelter-in-place emergency situation. The
plan must include, but not be limited to:

1. Prompt notification of parents or guardians;
2. When local authorities will be notified; and
3. How emergency transportation will be provided.
D. The following records must be kept and maintained in the files at the home for three (3) years

after termination of care or employment:

1. A daily attendance sign in/sign out sheet for each child, including the time the child
arrives at and departs from the home;

2. Children’s records per Section 7.707.51.
3. A list of current employees, volunteers, and substitutes work schedules;
4, Employee, substitute, and volunteer records per Section 7.707.36; and
5. A record of visitors and volunteers in the home during scheduled business hours.
E. Confidentiality and Retention
1. Information and records concerning all employees, substitutes, volunteers, children and

their families must be maintained confidential and all required records must be stored in a
secure location.

2. Employee and children’s records must be available, upon request, to authorized
representatives of the State Department.

7.707.4 POLICIES AND PROCEDURES
7.707.41 Statement of Policies [Rev. eff. 1/1/10]

A At the time of enroliment, the provider must give the parent(s) or guardian(s) a written statement
of the home's policies and procedures, and provide the opportunity to ask questions. Written
copies must be available either electronically or in hard copy. The provider must obtain a signed
document stating that the parent(s)/guardian(s) have received the policies and procedures and by
signing the policies and procedures document, the parent(s)/guardian(s) agree to follow, accept
the conditions of, and give authorization and approval for the activities described in the policies
and procedures.

B. The written policies and procedures must be developed, implemented and followed, which
include all updates, changes, and must include at a minimum the following information:
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1. Admission and registration procedures;

2. Authorization of parents or other designees to pick up chiidren, including the policy for
how the provider will respond to individuals not authorized by parents/guardians to pick
up a child and if a parent arrives under the influence of a controlled substance;

3. An itemized fee schedule or individual fee agreement; fee expectations when fees may
be reimbursed, when child does not attend program; when child is requested to leave the
program; and, authorization for field trips;

4, Procedure, including fees, when a child arrives or departs other than expected agreed
upon care hours;

5. Parent and provider responsibilities for special activities or programs outside of the
licensed facility, such as inclusion and/or exclusion of children and the payment of
additional fees;

6. Hours of operation or individual hours agreement to include regularly closed days and
applicable special program hours; policy on closure due to provider illness or family
emergency and unscheduled closures;

7. Procedure for managing a situation where children remain after the scheduled closure of
the facility and the parent, guardian or other emergency contacts cannot be reached. This
may include notification of the local county department of social services or police, if
necessary. In the event that the provider has not been approved for overnight care, the
provider cannot keep the children in care beyond midnight;

8. Activities and snacks for children who remain at the home after closing;

9. Services offered for children with special needs in compliance with the Americans with
Disabilities Act;

10. Acceptance of non-immunized children and notification if the provider's own birth,
adopted, or step children have not been immunized;

11. Substitute care, and the clarification of responsibility for obtaining back-up care;
12. How and by whom children are supplied with appropriate clothing and equipment

necessary to participate in indoor and outdoor activities, including helmets, wrist
protection, and knee and elbow pads when riding a scooter, bicycle, skateboard or

rollerblades;
13. Storage, loss, damage or theft of provider’s or child’s personal belongings;
14. Scheduled and unscheduled trips away from the family child care home; the requirement

of notification of the excursion prior to the event and need for signed permission from the
parent(s) or guardian(s) for the excursion and a phone number where the provider can be
reached during a field trip;

15. Transportation availability, vehicle restraint requirements, and seating capacities;

16. Written authorization or denial for media use including, but not limited to, television
shows, video, music, software used at the facility and time limits for all media use;
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17. Meals, snacks, and parental notification of menus, and how children with food allergies
are accommodated;

18. Policy on transitioning a child from either breast feeding to a bottle and/or cup, or from a
bottle to a cup;

19. Behavior guidance and discipline appropriate to the age and development the child,
including positive instruction, supporting positive behavior, discipline and consequences.
Policies shall include how the provider will:

A Cultivate positive child, provider, staff (if applicable) and family relationships;

b. Create and maintain a socially and emotionally respectful early learning and care
environment;

c. Implement strategies supporting positive behavior, pro-social peer interaction,

and overall social and emotional competence in young children;

d. Provide individualized social emotional intervention supports for children who
need them, including methods for understanding child behavior; and developing,
adopting and implementing a team-based positive behavior support plan with the
intent to reduce challenging behavior and prevent suspensions and expulsions;

and,
e. Access an early childhood mental health consultant or other specialistas
needed.
20. Rest time and equipment;
21. Diapering and toilet training, including, but not limited to, process, communication, time

frames, supplies, and expectation;
22 Provision of daily outside play time;

23. Use of and how often sunscreen is applied, including authorization for use of sunscreen,
and how infants are protected from sun exposure without the use of sunscreen;

24, Protection of children from exposure to second hand smoke;

25, Naotification of parents or guardians for handling children's ilinesses, accidents, injuries, or
other emergencies;

26. Specific circumstances and symptoms for not admitting ill children and conditions for re-
admittance;

27. Storing, administering, recording and disposing children's medicines in compliance with

the State Department approved medication administration course;

28. Adverse weather precautions to include temperature extremes; inclement weather
expectations and procedures, and fee expectations if home is closed during inclement
weather and notification of how to find out;

29, Emergency response procedures that explain, at a minimum, the life saving procedure
that will be followed and how the home will function during a fire, severe weather,
lockdown, reverse evacuation, or shelter-in-place emergency situation;
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30. Reporting of child abuse, including the name of the county department of social/human
services and phone number of where a child abuse report should be made;

31. Filing a complaint about a family child care home, including the name, address and
telephone number of the Colorado Department of Human Services, Division of Child
Care, where a complaint may be filed;

32. Where a parent may obtain the official Rules Regulating Family Child Care Homes,
including the Secretary of State’s website;

33. What steps are taken prior to the suspension, expulsion or request to parents or
guardians to withdraw a child from care due to concerns about the child's behavioral
issues, these procedures must be consistent with the policy on guidance, positive
instruction, discipline and consequences, and include documentation of the steps taken
to understand and respond to challenging behavior; and

34. Regularly identifying on a routine basis recalled toys, equipment, and furnishings and
developing a plan to remove the recalled items from the home.

7.707.5 ADMISSION PROCEDURE [Rev. eff. 1/1/10]

A An admission process must be completed prior to the child's attendance at the home and must
include:

1. A pre-admission interview, by telephone or in person, with the child's parent(s) or
guardian(s) to determine whether the services offered by the home will meet the needs of
the child and the parent(s) or guardian(s);

2. An explanation of the provider's written policies and procedures. The child’s parent(s) or
guardian(s) must sign a statement indicating that they have read, received, and
understand the provider's current policies and procedures;

3. A plan for payment of fees;

4, Completion of the registration information and authorizations required for inclusion in the
child's record.

B. At the time of admission, the provider must obtain:
1. Contact information for parents or guardians;
2. Contact information for other responsible adults;
3. Where the parent or guardian and can be reached in the event of an accident, illness or

other emergency; and,

4, The telephone number of the child’s health care provider,
5. Written authority to arrange for medical care in the event of an emergency; and
6. Names of individuals authorized to take the child from the home.
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7.707.51 Children's Records [Rev. eff. 1/1/10]

A An admission record must be completed for each child prior to or at the time of the child's
admission and updated annually, unless otherwise specified in these rules. The admission record
must include:

1. The child's full name, date of birth, current address, and date of enroliment;
2. Family member names;
3. Parent(s) and guardian(s) home and e-mail addresses; telephone numbers, including

home, work, cell and pager numbers, if the parent chooses to provide those numbers;
employer name and work address; and, any special instructions as to how the parent(s)
or guardian(s) may be reached during the hours that the child is in care at the child care
home;

4, Names and telephone numbers of persons other than parent(s) or guardians(s) who are
authorized to take the child from the family child care home;

5. Names, addresses, and telephone numbers of persons who can assume responsibility
for the child in the event of an emergency if the parent(s) or guardian(s) cannot be
reached immediately;

6. Names, addresses, and telephone numbers of the child's health care provider, dentist,
pedadontist, and hospital of choice, if applicable;

7. Health admission information, including a health care plan, chronic medical conditions,
allergies, and immunization history, shall be provided to the child care provider the first
day the child attends the family child care home;

8. A dated, written authorization for emergency medical care signed and updated annually
by the parent(s) or guardian(s);

9. A written record of any serious accident, illness, or injury occurring during care must be
retained in each child's record, with a copy provided to the parent orguardian;

10. Written authorization, obtained in advance of the event from a parent or guardian, for a
child to participate in field trips or excursions, whether walking or riding in an approved
vehicle;

11. Written authorization for media use including, but not limited to, television and video

viewing, music, video games, and computer use. The authorization must include
approved time limits. The authorization form only needs to be on file if media use is not
addressed in the home policies and procedures statement; and

12. Written authorization for special activities (see Section 7.714.1).

B. All forms contained in the admission record must be current and accessible to providers,
substitutes, and representatives of the State Department.

C. The complete file for each child in care must be retained by the home for at least three years after
the child leaves the home. It must be available without restriction to the licensing agency and to
the child protective services worker, police, child's parent(s) or guardian(s).
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D. Except for the licensing authority, child protective services worker, police, and the child's
parent(s) or guardian(s), children's reports and records and facts learned about children and their
families must be kept confidential.

7.707.6 COMMUNICATION, EMERGENCY AND SECURITY PROCEDURES [Rev. eff. 4/1/15]

A The home must have a working unblocked telephone that has the capacity to receive all incoming

and Reverse 911 calls, and record messages during child care hours.

1. The telephone must be on the premises in the general area of the primary provider.

2. The telephone number must be made available to each parent and the licensing
authority.

3. The following emergency telephone numbers must be posted near the telephone:
a. 911 or the alternate emergency number for local fire or police;
b. Name and phone number of at least one (1) designated emergency substitute for

the provider;

c. Name and physical address of the family child care home;
d. Hospital or emergency medical clinic;
e. Local health department;
f. Rocky Mountain Poison Center number at 1-800-222-1222; and,
g. Location of children’s personal emergency numbers.
4, The telephone and alternative emergency telephone numbers for parent(s) or guardian(s)

and other authorized emergency contacts of each child in care must be accessible in one
designated place.

5. if 911 is not available, the provider must have a plan for accessing emergency
transportation at all times.

6. The provider or substitute must notify parent(s) or guardian(s) when accidents, injuries, or
illnesses occur.
7. Emergency health care providers' numbers must be accessible in one designated place.
B. Release of Children

The provider must release the child only to the person(s) to whom the parent or guardian has
given written authorization. Written authorization must be maintained in the child's record. In an
urgent and/or emergency situation, the child may be released to a person twelve (12) years of
age or older for whom the child's parent or guardian has given verbal authorization. If the provider
who releases the child does not know the person, picture identification must be required to assure
that the person is authorized to pick-up the child.
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C. Sign In/Out Procedure

The provider must maintain a daily sign in/out method containing the date, the child’'s name, the
time that the child arrived at and left the home, and the parent, guardian, or authorized person’s
signature. A full signature is required by the parent or guardian every time the child arrives at or
leaves the home. The provider may sign in or out children who arrive directly from school or an
activity as needed on a daily basis. The provider must use their full signature. The
parent/guardian must provide a signature on a weekly basis to verify the record.

D. Visitors

Visits from all non-family members to the home must be on the sign in/out log, including the
name, date, and arrival/departure times.

7.707.7 CHILD CARE SERVICES

7.707.71 Health Care, Medication, Communicable Disease, Sun Protection, Second Hand
Smoke, and First Aid Supplies [Rev. eff. 6/1/12]

A Statements of Health Status and Immunization

1. At the time of admission, the parent or guardian must provide the following information to
the provider for each child entering the home:

a. Health information, including any known allergies, medication being taken and
possible side effects, special diets required, and chronic health conditions;

b. Information and health care plan on the care of each child who has an identified
health condition or developmental concerns, including, but not limited to seizures,
asthma, diabetes, allergies, heart or respiratory conditions, and physical or
emotional disabilities; and,

C. Documentation of immunization status or exemption, including month and year
each immunization was administered. Immunizations must be updated and
recorded as specified on the certificate of immunization or alternate certificate of
immunization as supplied and approved by the Colorado Department of Public
Health and Environment. Colorado law requires that proof of immunization be
provided prior to the first day of admission.

2. Within thirty (30) days after admission, and within thirty (30) days following the expiration
date, the parent or guardian of each child must submit a statement of the child’s current
health status or written verification of a scheduled appointment with a health care
practitioner. The statement of the child’s current health status must be signed and dated
by a health care provider who has seen the child within the last twelve (12) months, or
within the last six (6) months for children under two and one-half (2-1/2 ) years of age.
The statement must include when the next visit is required by the health care provider. All
health statements must be kept at the licensed child care home.

3. If the parent or legal guardian of a child wishes an exemption from the requirement for
immunizations due to religious or personal beliefs, the child's parent or legal guardian,
must complete and sign the current Colorado Department of Public Health and
Environment immunization card which states the reason for such an exemption. The
home has the right to refuse to admit any child if a completed current immunization card
is not submitted.
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4 Parent(s) or guardian(s) must be notified in the written policies if the provider's children
are non-immunized, if children attending facility are non-immunized, and if children with
personal and religious exemptions to immunization are accepted in care.

5. Statements of health status of children under two (2) years of age must be updated in
accordance with the national pediatric recommended schedule for routine health
supervision or as required in writing by health care provider.

6. Health statements for children over two (2) years to seven (7) years of age must be
updated annually.

7. For children seven (7) years of age and older, health statements must be updated every
three (3) years as long as the children are in care.

B. Emergency Medical Care

1. The provider must obtain written authority to arrange for emergency medical care for
each child. Written authorization to obtain emergency medical care must be on file prior
to or on the first day of admission and must be re-authorized annually.

2. In the event of injury or iliness, the affected child must be separated from the other
children in the room or area where child care is being provided and made as comfortable
as possible. First Aid care must be provided as required. If additional care, medical
attention, or removal from the home is indicated, the child's parent or guardian must be
contacted by telephone, if possible, and medical assistance obtained without undue
delay.

C. Medication

1. Any routine medication, prescription or non-prescription (over-the-counter), homeopathic
or vitamin, may be administered by the provider only with a current written order of a
health care provider with prescriptive authority and with written parental consent. Home
remedies may never be given to a child.

a. If the routine medication involves; the administration of unit dose epinephrine, the
administration must be accompanied by a written individual health care plan by
the prescribing health care provider that identifies the factors for determining the
need for the administration of the medication, and is limited to emergency
situations.

b. If the routine medication involves the administration of a nebulized inhaled
medication, the administration must be accompanied by a written health care
plan by the prescribing health care provider that identifies the factors for
determining the need for the administration of the medication.

c. Topical preparations used for prevention on unbroken skin including, but not
limited to, petroleum jelly, diaper rash ointments, sunscreen, and insect repellant
can be administered solely with written parent authorization. Topical preparations
used as treatment on open wounds or broken skin must have a written order
from a prescribing health care provider in addition to parentauthorization.
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2. The provider can accept such medicines only in the original container. Prescription
medicine containers must bear the original pharmacy label that shows the prescription
number, name of medication, date filled, physician's name, child's name, and directions
for dosage. When no longer needed, medications must be returned to the parent or
guardian or destroyed.

3. Over-the-counter and homeopathic medication must be labeled with the child's first and
last name. The provider can administer medication only to the child whose name appears
on the written order from the prescribing health care provider.

4, All providers who administer medication must have daily face-to-face verbal contact with
parents of children needing medication and must be currently trained through the State
Department-approved medication administration course and must administer meditation
in compliance with the concepts taught in the course.

5. Medication must be stored in a locked cabinet, cupboard, or locked box so that it is
inaccessible to children. If refrigeration is required, it must be stored in a leak- proof
container in a designated area of the refrigerator separated from food.

6. Medication must be administered, documented and disposed of in accordance with the
State Department approved training in medication administration.

7. A written medication log must be kept for each child. This log is a part of the child's
record. The log must contain the child's name, time medication was given, name of the
medication, dosage and route, special instructions, name or initials of the individual giving
the medication, notation if the medication was not given, and the reason.

D. Control of Communicable lliness

1. When a child in care, resident of the home or provider has been diagnosed with a
reportable communicable illness, including, but not limited to, chicken pox, hepatitis,
measles, mumps, meningitis, diphtheria, rubella, salmonella, giardia, tuberculosis, and
shigella, the provider must immediately notify the parents or guardians of all children in
care and report to the local county department of health or the Colorado Department of
Public Health and Environment.

2. Any individual diagnosed with a reportable communicable iliness must be excluded from
contact with children in care at the home for a period of time determined by the
individual's health care provider or by the local health department.

E. Sun Protection

1. The provider must inform the parent or guardian, through the policies and procedures
statement or an authorization form, that sunscreen will be applied to the children’s
exposed skin prior to outside play. A doctor's permission is not needed to use sunscreen
at the home. When a parent or guardian supplies sunscreen for an individual child, the
container must be labeled with the child’s first and last name. If sunscreen is provided by
the provider, parents must be notified in advance, in writing, of the type of sunscreen the
provider will use. Parent(s) or guardian(s) must notify the provider if sunscreen has been
applied to the child’s skin prior to arriving at the home. Sunscreen must never be applied
to an infant’s skin.

2, Children over four years of age may apply sunscreen to themselves under the direct
supervision of the provider.
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3. Sunscreen used must be full spectrum UVA/UVB with an SPF of thirty or greater and
applied according to manufacturer's instructions.

F. First Aid Supplies

Supplies must be maintained and stored in an area inaccessible to children. Supplies shall
include band aids, tape, gauze, disposable gloves and compression bandages.

71.707.72 Personal Hygiene, Hand Washing and Bathing, Diapering and Toileting,and
Cleaning Toys [Rev. eff. 1/1/10]

A Hand Washing and Bathing

1. All providers must wash their hands thoroughly with soap under warm running water,
when available, and dry with an individual use and/or single use disposable towel before
preparing, serving, and eating food; before administering medication; after helping a child
with toileting or diapering; after provider's own toileting; after wiping a child’s nose;
whenever possible on field trips, at a park, or at another location away from the home;
after handling animals, their toys, or food and water bowls; after contact with bodily fluids
or secretions; and, any other time the hands become soiled or contaminated.

2, All children must wash their hands thoroughly with soap under warm running water, when
available, and dry with an individual use and/or single use disposable towel; before
preparing and eating food; after toileting or diapering; after wiping his/her nose; whenever
possible on field trips, at a park, or at another location away from the home; after
handling animals, their toys, or food and water bowls; after contact with bodily fluids or
secretions; and, any other time the hands become soiled or contaminated.

3. The hand washing area should promote self-help skills to include, but not be limited to,
step stools, soap, and towels accessible to children.

4, If paper towels are not used, each child shall have an assigned towel that is used
consistently, doesn't touch other towels, and is laundered weekly or more often if needed.

5. Children’s towels and drinking cups must not be shared.

6. Hand washing areas shall be routinely disinfected when visibly dirty or prior to use
different from hand washing.

7. Hand sanitizers and wipes are not acceptable alternatives to hand washing, except on
outings where running water may be unavailable. Alcohol based hand sanitizers shall not
be used for children under three (3) years of age.

8. When a child is bathing, the bath water must be between ninety (90) and one hundred
(100) degrees. Children under five (5) years of age must not be left unattended while
being bathed.

B. Diapering and Toileting

1. The home must have a designated diaper change area for all children in need of diaper
changing. The diaper change area must:

a. Have a smooth, durable, nonabsorbent, and easily cleanable surface; and

b. Be large enough to accommodate the size of the child being changed.
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2. The following procedure must be followed each time a diaper is changed:

a. Soiled or wet diapers and clothing must be changed promptly and be replaced
with clean diapers and clothing whenever necessary;

b. The child must be placed on a clean, sanitized, dry changing table ormat;

C. Providers must use single use disposable gloves;

d. Use closest hand washing sink to the diaper changing area that is not used for
food preparation;

e. Children's hands must be washed with soap and water after diapering;

f. Providers must clean and disinfect the diaper changing area after each diaper
change;

g. Providers must vigorously clean all parts of their hands with soap and warm

running water and dry their hands with individual paper or cloth towels after
diapering each child;

h. During child care hours, clothing soiled by bodily fluids must be placed in a leak
proof container. The container must be stored inaccessible to children and sent
home on a daily basis;

i. Parent(s) or provider(s) must provide extra clothing;

j- For each child who is learning to use a toilet, the provider must accommodate the
child’s individual developmental abilities and needs, in accordance with nationally
recommended procedures, and as contained in the provider's written policies and
procedures;

K. Toilets must be flushed between uses; and

I If potty chairs are used, all parts of the pottychair must be disinfected
immediately after each use.

C. Cleaning Toys

1. Toys that are not mouthed or otherwise contaminated by body fluids shall be cleaned and
sanitized at least once a week and whenever visibly soiled.

2. Toys that are placed in children’s mouths or are otherwise contaminated by body fluids
shall be cleaned and sanitized prior to use by another child.
71.707.73 Food and Nutrition [Rev. eff. 1/1/10]
A A nutritious snack or meal must be offered during the midmorning and mid-afternoon hours. A

mid-day meal must also be provided and must meet at least one-third (1/3) of the child's daily
nutritional needs as required by the USDA child and adult care food program meal pattern
requirements. Arrangements must be made for feeding children who are in care before 6 a.m. or
after 6 p.m.

B. Food must be offered to children when they are awake at intervals not more than three hours
apart.

POSTED APRIL 10, 2078. DOES NOT INCLUDE ANY CHANGES TO RULE AF TER APRIL 1072918
FIGURE 7



CODE OF COLORADO REGULATIONS 12 CCR 2509-8
Social Services Rules

C. Food must be wholesome and nutritious and stored in a safe and sanitary manner. A wide variety
of foods, including fresh fruits and vegetables and whole grain products must be provided to
children to ensure adequate intake of dietary fiber, vitamins, minerals, and other important
nutrients.

D. If the provider does not regularly provide meals, the provider must supplement children’s meals
that are inadequate with foods to meet the nationally recognized meal patternrequirements.

E. Provider(s) and parent(s) must have ongoing communication regarding special diet and feeding
needs of the child(ren).

F. Foods offered shall be age appropriate and not pose a choking hazard.
G. Children are encouraged, but not forced, to eat food or drink fluids.
H. Children with special needs are included in regular meal areas and routines.

All milk and juice offered to children must be pasteurized.

J. Juice must be limited to one (1) serving a day. Sweet type foods must be limited to no more than
two (2) servings per week.

K Watermust be offered and available at all times and cannot be a substitute for milk during meals.

L. Food must be offered to the child from the child’s individual dish and utensil(s). If uneaten

portion(s) from the child’s plate are saved, they must be refrigerated and stored safely and must
be served, eaten, or discarded within four hours of being prepared.

M. Children must not be given foods that are contrary to the religious beliefs of their families or that
are known to cause an allergic reaction or a health hazard.

N. Dishes, cookware, high chair trays and utensils must be washed, sanitized, and stored in a safe
and sanitary manner. When used, disposable dishes and utensils must be disposed of after use.
Food preparation and service areas including, but not limited to, sinks, faucets, counters, and
tables must be sanitary.

0. Bottles and Formula
1. Bottles of milk, formula or breast milk must never be warmed or thawed in a microwave
oven. Infant formula and breast milk cannot be reused If a child does not finish the bottle
of formula or breast milk within one (1) hour, the contents must be thrown out.

2. if the infant is breast fed, the provider must not offer formula, water, or other liquids
without discussing substitutions or supplementation with the infant’s parent.

3. The provider must make an area in the home available for a breast feeding mother to
breast feed her infant while visiting the home during business hours.

4. All infants unable to hold their own bottles must be held by the provider during bottle
feedings and should be held so they can see the face of the provider if it is appropriate
for the child.

5. Infants and toddiers must not be allowed to hold their own bottles or sippie cups when

lying flat to prevent choking, ear infections, bottle mouth or tooth decay.
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6. There must be a sufficient supply of bottles provided for the entire day; or, if bottles are to
be reused, they must be washed, rinsed, and sanitized after each use.

7. Commercially prepared formula must be mixed in accordance with the directions of the
manufacturer or the child’s health care provider.

8. Each bottle must be marked with the child's name when there is more than one (1) child
in care that drinks from a bottle.

P. Solid Foods

1. At a minimum, meals and snacks provided for infants under the age of one (1) year must
contain the foods listed in the USDA child and adult care food program meal pattern for
infants.

2. Foods must be appropriate for infants’ developmental stages as determined by
instructions obtained from the infant's parent(s), guardian(s), or health care provider.

3. No new foods shall be introduced to children under twelve (12) months of age without
parental permission.

4, Infants who are eating solid foods shall be provided with developmentally appropriate
solid foods that encourage freedom in self-feeding.

5. Provider(s) must either feed infants and toddlers or directly supervise them while they are
eating.

6. Honey and products containing honey must never be served to infants under twelve (12)

months of age.
7.707.74 Direct Care of Children
7.707.741 Supervision [Rev. eff. 1/1/10]

A The primary provider must supervise and know the location and activity of all children at all times
while they are in care.

B. The provider's own children who are age twelve (12) years of age and over may each haveone
(1) friend over during child care hours if the following conditions are met:

1. The visiting children are not present for supervision; and,
2. The visiting children can immediately be sent home if needed; and,
3. The visiting children must be age twelve (12) years or over;and,
4, Visiting children must not compromise or participate in the care and supervision of
children.
C. The provider may have other children over on occasion if the following conditions have beenmet:
1. The visiting children are under the active supervision of their parent or guardian or their

own child care provider; and,

2. The square footage requirements for the home accommodates all children present.

PGSTED APRIL 10, 2018. DOES NOT INCLUDE ANY CHANGES TO RULE AFTER APRIL 1042818
FIGURE 7



CODE OF COLORADO REGULATIONS 12 CCR 2509-8
Social Services Rules

7.707.742 Physical Care [Rev. eff. 1/1/10]
A Children must be provided a developmentally appropriate environment.

B. Provider(s) must provide for children's appropriate care and well-being, taking into consideration
the individual needs of each child.

C. Throughout the day, each child must have frequent, individual personal contact and attention
from an adult, such as being held, rocked taken on walks inside and outside the home, talked to,
and sung to.

D. Infants in care who are unable to hold a bottle must be held during bottle feedings.

E. Infants must be held frequently while in care.

F. Provider(s) must pick-up children appropriately around their upper chest and under their arms,

and based on the developmental needs of the child.

G. Children leaving the family child care home for school or other activities must be dressed
appropriately to protect the health and safety of children for the weather.

H. Provider(s) must respond to the needs of a child, including, but not limited to: crying, toileting,
hunger, and thirst. The timing of the response must not result in physical harm to the child.

l Providers must investigate whenever children cry.

J. Providers must develop/provide an environment that minimizes the risk to children from hurting
themselves or each other.

K Greetings/Departures
1. Children should be greeted individually and pleasantly upon arrival and departure.
2. Parent(s) or guardian(s) shall be allowed access to their children and all approved and

licensed areas at all times.

3. When necessary, upon arrival and departure, the parent or guardian and provider shall
share information related to the child’s health and safety including, but not limited to,
special diets, accident reports, specific fears, and family traumas.

L. Providers must not use any controlled substance or consume any alcoholic beverage during the
operating hours of the facility or be under the influence of a controlled substance or alcoholic
beverage during the operating hours of the facility, or use any substance that impairs their ability
to care for children.

M. Providers, substitutes, visitors, volunteers, and residents of the provider's home who consume or
are under the influence of alcohol are not permitted to work with children or be in the area used
for child care during business hours.

N. lllegal drugs or paraphernalia must never be present on the premises of the child care home.
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7.707.75 Sleep and Waking Time [Rev. eff. 4/1/15]

A. Children must be allowed to form and observe their own pattern of sleep and waking periods.
Provision must be made so that children requiring a nap time have a separate area for their nap
away from other children currently playing.

B. Children who are awake must not be confined for more than thirty (30) minutes at a time to cribs,
high chairs, swings, playpens or other equipment that inhibit freedom of movement, unless they
are eating. Confinement must never be used as a form of discipline. They must have an
opportunity each day for freedom of movement, such as creeping, crawling, or walking in a safe,
clean open, uncluttered area.

C. The provider must provide a rest period for all preschool-age children remaining in the home for
longer than four (4) hours. A rest period and rest equipment must also be provided for older
children who require a rest time.

D. Rest or sleep periods must be scheduled appropriately for the age and development of the
child(ren) and not forced. Children who do not sleep after thirty (30) minutes must be provided
with developmentally appropriate alternative activities. Infants and toddlers must be placed in
their approved sleeping equipment within ten (10) minutes of falling asleep, unless being held by
the provider, while being transported on a field trip, or if children are not at the provider's home.

E. Toddlers, preschoolers, and older children, as necessary, must have a suitable mat not less than
two inches thick, cot, bed, or sofa, with a clean washable sheet that has been sanitized between
uses by different children. Children must be provided with a clean blanket.

F. During rest/nap time the provider must remain alert and supervise all children by sight or sound.
The atmosphere should be calm and conducive to rest or sleep.

G. Safe Sleep Training for Family Child Care Staff

All staff who work with infants must complete Department-approved safe sleep training prior to
working with infants and on an annual basis

H. Safe Sleep Environments for Infants
1. Each infant up to twelve (12) months of age must be provided with an individual crib or
futon approved for infants or other approved sleep/rest equipment meeting Consumer
Product Safety Commission (CPSC) standards.

2. In the infant room, soft bedding or materials that could pose a suffocation hazard are not
permitted in cribs, futons approved for infants or other approved sleep/restequipment.

Soft bedding means, but is not limited to; any soft sleep surface like bumper pads,
pillows, blankets, quilts, comforters, sleep positioning devices, sheepskins, blankets, flat
sheets, cloth diapers, bibs, plush toys, and stuffed animals.

3. Infants must be placed on their back for sleeping.

4. Alternative sleep positions for infants must only be allowed with a health care plan
completed and signed by the child’s physician.

5. Swaddling of infants must only be allowed with a health care plan completed and signed
by the child's physician.
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6. Each infant up to twelve (12) months of age who uses a pacifier must have the pacifier
offered when being put down to sleep, unless the parent directs otherwise.

7. All sleep/rest equipment must be safe, sturdy, and free from hazards including, but not
limited to: broken or loose slats, torn mattress, chipping paint or loose screws.

8. Approved sleeping equipment mattresses must be firm and must fit snugly ensuring no
more than two adult fingers are able to be inserted between the mattress and the side of
the approved sleeping equipment.

9. Toys, including mobiles and other types of play equipment that are designed to be
attached to any part of sleeping equipment must be kept away from sleeping infants and
out of sleep environments, including hanging toys. Blankets and other items must not be
hung from or draped over the sides or any part of sleeping equipment.

10. Drop side and stacking cribs are prohibited.

11. Infant monitors must be used when infants are sleeping in a separate room out of the
direct supervision of the primary caregiver. When in use infant monitors must meet the
following conditions:

a. The sound monitoring equipment must be able to pick up thesounds of all
sleeping infants;

b. The receiver of the sound monitoring equipment must be actively monitored by
the primary provider or staff member at all times;

C. All sleeping infants must be physically observed at least every ten (10) minutes
by the primary provider or a staff member; and

d. Sound monitoring equipment must be regularly checked to ensure it is working
correctly.
12. Infants who fall asleep in a car safety seat, bean bag chair, bouncy seat, infant seat,

swing, jumping chair, play pen or play yard, highchair, chair, sofa, adult futon, adult bed
or ANY other piece of equipment not approved for sleep must immediately be moved to
their approved sleep area and placed on their back to sleep.

13. Cribs must be used for sleeping, not extended play or confinement.

14. Children who are awake must not be confined for more than fifteen (15) minutes at a time
to cribs, playpens, swings, high chairs, infant seats, or other equipment that inhibits
freedom of movement. Children who are actively eating may be in a high chair or other
approved feeding equipment for longer than fifteen (15) minutes. Children must be
moved once feeding is complete.

15. If music is played in the infant sleep area, the music must not be played at a loud volume
that would prevent infants from being heard by the caregiver(s). Music equipment must
not be placed under a crib or within three (3) feet of the sleeping infant.

16. Supervised tummy time be offered to infants one month of age or older up to twenty to

thirty (20-30) minutes per day. if the infant falls asleep during tummy time, immediately
place him/her on their back in approved sleeping equipment.
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17. When the caregiver places infants in approved sleeping equipment for sleep, they must
check to ensure that the temperature in the room is comfortable for a lightly clothed adult,
check the infants to ensure that they are comfortably clothed (not overheated or sweaty),
and that bibs, neckiaces, and garments with ties or hoods are removed. Clothing sacks or
other clothing designed for sleep must be used in lieu of blankets if needed for additional
warmth.

18. Infants must not be placed to sleep in the same crib or futon as another infant or child,
and must never sleep with an adult in a bed, on a couch, or in any other setting or
manner.

l. The facility must have policies, and ensure they are followed for safe sleep environments for

infants.

J. The facility must have a policy, and ensure it is followed on the protection of infants from second
hand smoke.

7.707.76 Overnight Care [Rev. eff. 1/1/10]

A. Regular overnight care (care that past midnight) of children is permitted only when licensed to do
sO.

B. All children in care must be provided with a comfortable cot, crib, bed, or couch suitable for the

child's age, two (2) sheets, and a suitable warm covering. At least forty (40) square feet of floor
space must be available for each bed. Beds arranged in parallel must be at least two (2) feet

apart.

C. Sheets must be changed weekly, between use by different persons, and more frequently if
needed. No provider shall knowingly allow a child to sleep in a wet bed.

D. Children’s faces and hands must be washed, teeth brushed, and children must change into
comfortable clothing for sleeping. Extra sleepwear must be available in the event that a change is
necessary.

E. When the provider goes to sleep, the provider must sleep on the same level of the home where

children under eight (8) years of age are sleeping.

F. Written permission must be obtained from parent(s) or guardian(s) on where the child sleeps,
whether the child shares a room with another individual, and the equipment that the child is
sleeping on.

7.707.8 GUIDANCE, LEARNING ACTIVITIES, MATERIALS AND MEDIA USE

7.707.81 Guidance [Rev. eff. 1/1/10]

A. At the time of admission, the provider shall discuss with the parent or guardian the home's
guidance expectations and consequences of a child's behavior.

B. Guidance must be appropriate to the developmental age of child, constructive or educational in

nature, and may include such measures as diversion, separation, talking with the child about the
situation, praise for appropriate behavior, and gentle holding.
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C. Children must not be subjected to physical or emotional harm or humiliation. The provider must
not use, or permit anyone else to use, corporal or other harsh punishment, including, but not
limited to pinching, shaking, spanking, punching, biting, kicking, rough handling, hair pulling, or
any humiliating or frightening method of discipline.

D. Physical, mechanical, and chemical restraint shall never be used.

E. Guidance must not be associated with food, rest or toileting. Children must not be punished for
not resting or sleeping, toileting accidents, failure to eat all or part of meals or snacks, or failure to
complete an activity. Food or drink may not be denied or forced upon children as a disciplinary
measure.

F. Meals and snacks can be temporarily postponed or provided individually, but deprivation of
meals, snacks and beverages must not be used as punishment,

G. Separation, when used as guidance, must be brief and appropriate for the child's age and
circumstances. The child must be in a safe, lighted, well-ventilated room within hearing and vision
of the provider or other qualified adult. Children must never be isolated in a locked room, attic or
closet area.

H. Verbal or emotional abuse and derogatory remarks about any child and/or any child’s family and
home environment is prohibited.

I The provider or approved substitute is responsible for and shall supervise all guidance used
within the home. The provider must not allow one child to punish another child.

J. A child must not be punished for the actions of a parent or guardian. This includes, but is not
limited to, failure to pay fees, failure to provide appropriate clothing, failure to provide materials for
an activity, or any conflict between the provider and the parent or guardian.

7.707.82 Learning Activities [Rev. eff. 1/1/10]
A Talking with children is generally social and not limited to only custodial or control speech.
B. Children must be encouraged to relate or to communicate with each other and with adults using

developmentally appropriate behavior.

C. Provider(s) shall respond to children's attempts to communicate, using culturally sensitive eye
contact and making an effort to create two-way conversation.

D. Each child in care must be provided with an opportunity for both group and individual play.

E. The provider shall encourage individual expression and adult directed projects shall be keptto a
minimum, since children’s work is varied and individual.

F. Children shall not be forced to participate in activities; alternate developmentally appropriate
activities shall always be available.

G. Activities must be available to the children that are culturally sensitive and represent diversity in
ethnicity, race, gender, and age. Variety shall exist in toys, books, and pictures.

H. Boys and girls should not be restricted to specific roles in play.

I At least one (1) provider-initiated language activity shall be offered daily, such as reading,
storytelling, flannel boards, or puppetry.
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J. The provider(s) shall initiate at least one (1) interactive musical activity weekly, such as singing,
dancing, playing instruments, marching, listening to tapes or recordings, radios, and musical
videos.

7.707.83 Materials [Rev. eff. 1/1/10]

A A selection of at least four (4) books must be available for the group of infants/toddlers incare.

B. A selection of at least ten (10) books must be available for all children over two (2) years of age in

care and must be organized and accessible to children most of the day. If children over five (5)
years of age are in care, books relevant to that age of child must be included within the ten (10)
books.

C. Materials must be available to the children that are developmentally appropriate, culturally
sensitive and represent diversity in ethnicity, race, gender, and age. Variety shall exist in toys,
books, and pictures.

D. At least four (4) language development materials appropriate to age of the children shall be
available, such as telephones, puppets, story boards, dolls, and chalk boards.

E. At least four (4) types of age-appropriate eye-hand materials shall be available for use daily which
should include at least some of the following: crayons, paper, scissors, non-chokable small
building toys, developmentally appropriate multi-size stringing beads, pegs, sewing cards and
puzzles.

F. Age-appropriate blocks and accessories shall be accessible for free play daily allowing at least
two (2) children to play independently, yet simultaneously.

G. A selection of at least four (4) types of developmentally appropriate nature or science related
games, materials, or activities shall be available: natural object collections, plants, gardens, pets,
magnets, magnifying glasses, or science props.

H. At least four (4) types of developmentally appropriate math or number materials shall be
available: counting objects, balance scales, rulers, number puzzles, magnetic numbers, and
dominoes.

. At least four (4) types of art materials shall be available; crayons, pencils, markers, paints, play
dough, scissors, and glue. Some art materials must be readily available each day.

J. At least four (4) types of dramatic play materials shall be accessible for free play daily such as:
backpacks, purses, hats, dress up clothing, housekeeping toys, dolls and accessories, toy
telephones, play houses, toy animals, cars and trucks, costumes, and safe jewelry.

K. Outdoor physical free play materials shall consist of at least four (4) age appropriate toys and
equipment including, but not limited to, the following in good repair; push toys, riding toys, tossing
toys, climbing equipment, balance boards, stationary swings, slides, balls, toss games, and
sports equipment. These must be provided daily except in extreme weather, such as rain, snow,
or extreme temperatures when indoor physical play may be substituted.

L. Materials provided in large homes must be double the requirements for the regular home as listed
above.
M. Some sand or equivalent dry material or water play should be offered indoors or outdoors at least

monthly and year round. If used, food and/or organic material must be discarded eachweek.
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7.707.84 Media Use [Eff. 1/1/10]

A. Media use including, but not limited to, television, video viewing, music, video games, and
computer use should be permitted only with:

1. The written approval of a child’s parent(s) or guardian(s). The authorization may be
included in the parent handbook or contract;

2. Parent-approved time limits; and

3. Activities must not contain violence, profanity, nudity, or sexual content, and must have a

rating appropriate for the age of children in care.

B. All children must be provided with a developmentally appropriate alternative activity once the
child(ren) loses interest in the media activity.

7.707.9 FACILITY REQUIREMENTS AND TRANSPORTATION
7.707.91 General Requirements [Rev. eff. 1/1/10]

A. The entire premises are subject to inspection for licensing and safety purposes including, but not
limited, to the entire residence and where care is to be provided, the grounds surrounding the
residence, the basement, the attic (if accessible), the storage shed, garage and/or carport, and
any vehicles used for transportation of children in care.

B. A business of a nature and any activity that might be hazardous to the health, safety, or well-
being of children, or that interferes with the supervision of children, cannot be operated or
conducted on the premises of the home during child care business hours.

C. Mobile homes used as family child care homes must have at least two (2) exits, be secured,
attached, skirted, and properly installed and stabilized.

D. The premises of the family child care home must be kept safe and free from hazards to health at
all times.
E. All weapons must be locked and inaccessible to children. Ammunition and arrows must be locked

and stored separately. This includes, but is not limited to, firearms, air rifles, bb guns, paintball
guns, bows, hunting knives, swords, hunting sling shots, and martial arts weapons. Trigger locks
are acceptable. Antique and other guns used for decoration must be unloaded, inoperable and
have the firing pin removed. An unstrung bow need not be stored in a locked container. Weapons
must not be transported in any vehicle in which children are riding unless the weapons are made
inoperable and inaccessible. The provider, employees, and substitutes must know the location of
any weapons in the home.

F. All garbage and other wastes must be stored in a manner that is inaccessible to children and
disposed of in a manner that does not constitute a health hazard or nuisance.

G. Fire hazards, such as defective electrical or gas appliances and electric cords, dangerous or
defective heating or cooking equipment, exposed wiring and flammable material stored in such a
manner as to create a risk of fire must be corrected or eliminated.

H. All stairways must be free from hazards, and those with more than five (5) steps must be

equipped with banisters or handrails within reach of children. The slats on all railings must be no
wider than four (4) inches apart or modified to prevent entrapment.
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I Drinking and food preparation water from any source other than a regular municipal water supply
or commercially bottled water must be tested annually and the results available for review. The
water must be in compliance with water quality requirements of the Colorado Department of
Public Health and Environment.

J. Any provider's, employee’s, substitute’s, volunteer’s, and/or visitor's animal(s) and/or fish that are
dangerous, and/or pose a potential threat to a child's safety or health must be confined in a place
away from the child care area and inaccessible to children. The provider's animals must be
vaccinated as required by state law and local ordinance, and proof of vaccination must be
available for review by the licensing specialist.

K Psittacine/hooked beak birds must be in a separate room inaccessible to children in care.
L. Children must not be permitted to mistreat animals.
M. All play equipment must be designed to guard against entrapment and strangulation. Swing sets

and other outdoor play equipment must be correctly assembled, well maintained, and securely
stabilized or anchored. All swings for children three (3) years of age and older must have seats
made of flexible material.

N. All exercise equipment must be inaccessible to children.

7.707.92 Indoor Requirements

7.707.921 General Indoor Requirements [Rev. eff. 1/1/10]

A There must be open, indoor play space of at least thirty-five (35) square feet of floor space per
child, including space for moveable furniture and equipment exclusive of;
1. Hallways;
2. Bathrooms;
3. Stairways;
4, Closets;
5. Laundry rooms;
6. Furnace rooms; and
7. Space occupied by permanent built-in cabinets and permanent storage shelves.
B. The large home must provide sufficient floor space in the specific room(s) designated for use for

child care that does not include space used by household furniture.

C. One room or area in the home, within sight or sound of the provider, that contains a bed, cot or
sofa must be available for a child in the event of an iliness or injury where a child can be
separated from other children and comfortably cared for. A crib or playpen with a pad must be
provided for children under twelve (12) months of age. A clean, washable sheet and blanket must
be provided for each child, and shall be cleaned and changed after each use by a sick or injured
child.

D. All floors must have an easily cleanable finish including, but not limited to: carpets, tile, wood or
concrete.
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E. Interior walls must be free of holes and constructed of solid material with a smooth finish that can
be easily cleaned. Painted finishes shall be maintained free from peeling, chipping or otherwise
deteriorating paint.

F. The home must be equipped with adequate light, heat, ventilation, and plumbing for safe and
comfortable occupancy. The heating facility must be capable of maintaining a draft-free
temperature of a minimum of sixty-eight (68) degrees Fahrenheit at floor level in all rooms used
for child care.

G. All rooms must be kept in a clean and sanitary condition and be free of any evidence of pest or
rodent infestation.

H. Stairways of more than four (4) steps that are accessible to children must have gates that prevent
access from the area being used when children under two (2) years old are present. The gate
may be taken down as long as the provider is providing direct supervision of the child who is
learning climbing skills on the stairs. Because of the risk of serious physical injury to a child,
providers, employees, substitutes, volunteers, and visitors must never lift children over the gates
while on a stairway.

l Because of the risk of serious physical injury to a child, providers, employees, substitutes,
volunteers, and visitors must never step over a gate while holding a child or lift a child over a
gate.

7.707.922 indoor Equipment, Materials and Furnishings [Rev. eff. 1/1/10]

A Toys, toy parts and any material accessible to children under three (3) years of age must be large
enough that they cannot be swallowed or inhaled, to prevent a choking hazard.

B. An adequate number of high chairs and other child size suitable equipment that meets nationally
recognized standards must be provided when feeding each child under two (2) years ofage.

C. Children's use of walkers with wheels is prohibited unless specifically provided for a child’s
special needs as ordered in the child's health care plan.

D. Furnishings and equipment in the area approved for child care must be in good repair.

E. Furnishings for relaxation and comfort shall include, but not be limited to:
1. Soft play areas, which may include rugs, carpets, mats, and cushions; and
2. Clean and soft toys.

7.707.923 Indoor Safety [Rev. eff. 6/1/12]

A. All hazardous items and materials must be inaccessible to children including, but not limited to,
office supplies, matches, plastic bags, cleaning and laundry materials, medicines, perfumes,
curling irons, adult sharp scissors and knives, cosmetics, shaving lotions, hair products,
poisonous plants, and all items labeled by manufacturer as "keep out of reach of children.

B. In rooms accessible to children, all electrical outlets and power strips must have protective
covers, or safety outlets must be installed; all exposed light bulbs must have protective covers.

Electrical cords must be in good condition and shall not pose a hazard, such as strangulation,
falling or tripping.
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C. Window blind cords and coverings must be secured out of children's reach or otherwise made
safe to prevent strangulation.

D. During child care hours, fans that pose a safety hazard to children (such as dangling cords, fans
that can be pulled onto the child, and those where the child can stick fingers in the blades) must
be inaccessible to children.

E. Although exterior doors can be locked, they must be maintained so as to permit easy exit; interior
doors must be designed to prevent children from becoming trapped.

F. No locks or fastening devices can be used that would prevent emergency evacuation.

G. Any level where child care occurs must have two (2) means of escape. A basement exit may
include a window large enough for the provider, employees, substitute, volunteers, visitors, and
children to individually exit.

H. If the window sill height is over thirty ( 30) inches, there must be permanent access to the
window. This includes a ladder bolted to the wall or sturdy and easily climbed furniture or steps.

I Upper levels where child care occurs, without a second exit, must have escape ladders designed
specifically for the purpose of evacuation of children.

J. All heating units, unvented gas or electric, must be installed and maintained with safety devices to
prevent fire, explosions, and other hazards. No open-flame gas or oil stoves, unscreened
fireplaces, hot plates, or unvented heaters can be used.

K. Any cooking stoves with controls within reach of a child shall have a safety guard.

L. Flammable or combustible items must be stored in a locked area remote from the kitchen, at least
three (3) feet from the furnace, hot water heater or any other heating device. These items include,
but are not limited to, paints, fuels, insecticides, and other hazardous chemicals.

M. A smoke detector in working condition must be installed on each level of the home.

N. There must be a carbon monoxide detector installed in the area of the home as recommended by
the manufacturer and in the area where children sleep.

0. The home must contain at least one (1) fire extinguisher in working condition with the minimum
weight of five (5) pounds, and minimum rating of 2A-10-BC. The fire extinguisher or identifying
sign where the fire extinguisher is located must be highly visible and easilyaccessible.

P. The use of indoor and/or climbing equipment indoors is subject to Section 7.707.932.

7.707.93 Outdoor Requirements

7.707.931 General Outdoor Requirements [Rev. eff. 1/1/10]

A At least seventy-five (75) square feet of useable outdoor play space must be available for each
child.
B. The outdoor play space must be enclosed with at least a forty-two inch (42") fence or natural

barrier. If a natural barrier is used, it must begin no higher than three and one-half inches (3-1/2")
from the ground. If the home does not have a fenced play space, provisions must be made for
outdoor play in an area approved by the State Department.
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C. All parts of the play area must be visible and easily supervised.
D. Shade must be available.
E. Decks that are more than twelve (12) inches high must have or be modified to have a protective

railing or other barrier with slats no wider than four (4) inches apart. Additionally, for decks
installed at ground level with more than a twelve inch (12") gap between flooring and ground, the
gap must be inaccessible to children.

F. Tiered yards that have drop offs of more than twelve inches (12") must have a protective railing or
other barrier with slats no wider the four inches (4") apart.

G. All outdoor areas where children may pass or play shall be kept free of animal contamination. All
animal wastes must be promptly removed and placed in a lidded container or otherwise
inaccessible to children.

H. Window wells accessible to children must have covers that are in good condition and will protect
children from falling into the window well. Window well covers must not prevent exiting from a
basement window designated as the second exit.

. Swimming pools, permanent wading pools, and above ground pools located on the property of
the home must be enclosed with a five foot (5') fence and a locked gate.

J. Water used by children in play areas, including wading pools, must be clean and not left to stand
more than one (1) day.

K. All hot tubs must have bolted and securely locked covers.

L. Decorative ponds in the designated play area must use childproofing grates to prevent risk of
drowning when there is no fence.

M. The use of a trampoline by children in care is prohibited. If there is a trampoline on the property of
the home, it must be stored in a way that makes it totally inaccessible to children.

N. Tree houses must be inaccessible to children in care.
O. Walkways must be cleared of snow and ice to provide safe entry and exit from the home.

7.707.932 Outdoor Equipment, Materials and Surfaces [Rev. eff. 1/1/10]

A Protective Surfacing Requirements
1. All pieces of permanently installed climbing equipment must be surrounded by and have
at least four inches (4”) of a nationally recognized protective surface underneath the
equipment.
2. By December 31, 2010, all pieces of permanently installed playground equipment must

be surrounded by and have at least six inches (6") of a nationally recognized protective
surface underneath the equipment.

B. Sand may be used as a protective surfacing when regularly raked, rototilled or replaced to retain
its resiliency.
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C. If during any type of licensing visit the sand has become compacted and lost resiliency or depth,
the provider must immediately replace the sand with one of the other approved protective
surfacing materials.

D. Portable climbing equipment over two feet (2’) in height, whether indoor or outdoor, must be on a
protective surfacing. No equipment can be placed on cement or grass.

E. By December 31, 2010, all swing sets or permanent climbing equipment must ensure a minimum
fall zone consistent with the nationally recognized standards.

7.707.933 Outdoor Activities [Rev. eff. 1/1/10]

A The home program must include outdoor play for all ages each day except when the severity of
weather, including temperature extremes, makes it a health hazard or when a child must remain
indoors as indicated in writing by a health care provider or in a health care plan.

B. Developmentally appropriate supervision must be provided during outdoor play in the approved,
adjoining fenced play area.

C. Children playing in an unfenced area or any other outdoor play area, other than the required,
approved fenced play area must be under direct supervision at all times.

D. Children must wear helmets, wrist protection, and knee and elbow pads when riding a scooter,
bicycle, skateboard, or rollerblades. Motorized riding toys are not permitted.

E. All protective surfacing (excluding sand, wood chips, wood muich, engineered wood fiber, pea
gravel, synthetic pea gravel, and shredded rubber tires) and rubber mats must be manufactured
for such use consistent with federal guidelines and be approved by the State Department.

F. With written permission of the parent(s) or guardian(s), children in care shall be permitted to use
the permanent pool in the presence of an adult who holds a current Red Cross basic lifeguarding
certificate or equivalent, and is actively responsible for lifeguarding protection.

7.707.934 Outdoor Safety [Rev. eff. 1/1/10]

A Children must be directly and actively supervised near standing water including, but not limited to,
fountains, buckets, wading pools, and animal troughs.

B. All outdoor play areas shall frequently be surveyed and must be kept safe and free from
hazardous materials or debris that could cause harm to children.

C. Outdoor play space, including areas under decks must be free from safety hazards including, but
not limited to, lawn mowers, tools, propane, gasoline, building scraps, and scrap metal. Gas grills
with propane tanks must have a safety on/off knob on it.

7.707.94 Transportation [Rev. eff. 1/1/10]

A The driver of a vehicle used to transport children must follow required state laws, including
possession of a current valid Colorado driver's license, automobile insurance, and meet the
requirements of Colorado child passenger safety laws.

B. At least one (1) adult in the vehicle transporting children must have a current State Department-

approved First Aid and safety certificate that includes CPR for all ages of children. A First Aid kit
must be available in the vehicle.
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C. Any child transported must be properly restrained in a child restraint system that meets the
requirements of the Colorado child passenger safety law that requires:

1. Children must ride in a rear-facing child safety seat until they are at least one (1) year old
and weigh at least twenty (20) pounds.

2. Children ages one (1) to four (4) years and who weigh twenty (20) to forty (40) pounds
must be restrained in a forward-facing car seat.

3. Children at least four (4) years of age and are less than six (6) years old must continue to
ride in achild restraint (unless they are fifty-five inches tall); typically, this is a booster
seat; and

4, Children between six (6) and sixteen (16) years old or are fifty-five inches (55") tall must
be properly restrained in a seat belt.

D. When any vehicle is used by the home to transport children in care, the following requirements
must be met:

1. Each child under four years of age and weighs less than forty pounds must be properly

fastened into a child restraint system in a seating position equipped with a safety belt or
other means to secure the system according to the manufacturer’s instructions;

2. Two or more children must never be restrained in one (1) seat belt or child restraint
system;
3. It is the responsibility of the driver transporting children to ensure that such children are

provided with and that they properly use a child restraint system or safety beltsystem;

4, Children between six (6) and sixteen (16) years of age or are fifty inches tall or more
must be instructed and monitored to keep the seat belt properly fastened and adjusted;

5. Children, who are appropriately placed in a safety belt system according to state law,
must be properly secured by the safety belt system. The shoulder belt must never be
placed behind the back or under the arm. The lap belt must be secured low and tight
across the upper thighs;

6. Children under thirteen (13) years of age must never be transported in the front seat of a
vehicle;

7. Children must never be left alone in a vehicle;

8. Children must be loaded and unloaded safely and out of the path of moving vehicles;

9. The total number of passengers being transported shall never exceed the manufacturer’s
specifications;

10. The provider cannot transport more children than any vehicle can safely accommodate

with child restraint systems and seat belts that are properly installed in the vehicle;

11. The seats of the vehicle must be constructed and installed according to the
manufacturer's specifications;
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12. Modifications to vehicles including, but not limited to, the addition of seats and seat belts
must be completed by the manufacturer or an authorized representative of the
manufacturer. Documentation of such modifications must be available for review;

13. The vehicle must be enclosed and have door locks in proper working order;

14. The vehicle must be kept in satisfactory condition to assure the safety of occupants.
Vehicle tires, brakes, and lights must meet safety standards set by the Colorado
Department of Revenue, Motor Vehicle Division (Section 42-4-236, C.R.S.)and

15. At a large home, there must be at least one (1) adult supervisor, in addition to the driver,
for nine (9) to twelve (12) children using the vehicle.

E. The home must obtain written permission from the parent or guardian for transportation of the
child.
F. If the child care home provides transportation to and from care, the provider must monitor the

child between the vehicle and the child's home or another home authorized by the child's parent or
guardian until the child is safely in the care of another adulit.

G. Transportation arrangements for school-age children must, be by agreement between the home
and the child's parent or guardian (e.g., whether the child can walk, ride a bicycle, or travel in a
car). The home must exercise reasonable precaution to see that the children arrive at the home
from school when expected and must follow up on their whereabouts if late. Written permission
from a parent or guardian for the child to attend community functions after school hours must
include agreements regarding transportation.

H. If transportation is provided between the home and school for school-age children, the required
adult-to-child ratio and supervision must be maintained for children remaining at thehome.
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Sarah Forrest, MS, MLA
Owner/Director

719.208.1569
broadmoorMl.com
sarah@broadmoorMl.com

REVISED Summer/Fall 2018 Calendar

All dates/times are subject to change

M/T/W/Th 8:45-12:45 * NO school on Fridays

May 2018 Last Day Before Summer Schedule Friday, May 25th
School Closed May 28t~ June 1st
June 2018 First Day Summer Schedule Monday, June 4th
School Closed June 25t -June 28"
July 2018 School Closed July 2nd-Jyly 6th
School Closed July 2319-July 26t
August 2018 Regular Schedule
September 2018 School Closed Sept. 39-Sept. 7th
October 2018 Regular Schedule
November 2018 School Closed Nov. 19th-Nov, 23
December 2018 School Closed Dec. 24th—Jan. 4t

The dates/times here are projected for the upcoming summer and fall terms. You will be notified of any schedule changes.

The summer schedule runs from Monday, June 4t through Thursday, August 30t. You will only pay for
the days your child attends each month. This is to give you scheduling flexibility. Your regular
tuition payment will be suspended until September. You will be billed at the end of June, July, and August
instead of on the 1stof each month. Please request your summer schedule, to include any dates your child
may be absent, as soon as possible so that | can plan accordingly.

Take a spontaneous camping trip or accept a last minute invitation to join a friend at the zoo without
worrying about the tuition you have already paid. However, please let me know as soon as possible if your
child will be absent so that | can offer the spot to another family! Thanks.
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Sarah Forrest, MS, MLA
Owner/Director

719.208.1569
broadmoorMl.com
sarah@broadmoorMI.com

Fall 2018/Spring 2019 Calendar

All dates/times are subject to change

M/T/W/Th * NO school on Fridays

September 2018 School Closed Sept. 314 - Sept. 7t
First Day Fall Schedule Monday, Sept. 10th

October 2018 Regular Schedule
November 2018 School Closed Nov. 19t - Nov. 231
December 2018 School Closed Dec. 24t - Jan. 4t
January 2019 School Closed Dec. 24t - Jan. 4t
School Closed Jan. 28t - Feb. 1st

February 2019 Regular Schedule
March 2019 School Closed March 25t - March 29t

April 2019 Regular Schedule
May 2019 Last Day Spring Schedule Thursday, May 23
School Closed May 27th - May 31st

These dates are projected for the upcoming Fall 2018 and Spring 2019 terms. You will be notified of any changes.
The Fall 2018/Spring 2019 schedule begins Monday, Sept. 10t and ends Thursday, May 23rd,

There are 32 operating weeks in the upcoming school year. Your annual tuition rate is based on the
number of days your child is enrolled per week multiplied by 32 weeks. Your total annual tuition is then
divided into equal payments over the 9 month school year. Summer tuition is excluded.

For example: $120/week X 32/weeks = $3,840/year + 9 months = $425/month

New schedule options are available for the upcoming school year! Please take time to review these
options. Let me know your scheduling preferences as soon as possible. Thanks for another great year!
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Sarah Forrest, MS, MLA
Owner/Director

719.208.1569
broadmoorMl.com

sarah@broadmoorMl.com

Expanded Scheduling Options

FALL 2018/SPRINGS 2019

M/T/W/Th * NO school on Fridays
Morning Session Extended Day | Afternoon Session Parents’ Night Out (15t Sat./mo)
Drop-off 8:30 - 8:45 8:30 - 8:45 11:45 - 12:00 (on playground) | 4:30 - 4:45
Lunch 11:00 11:00 No Lunch Dinner 6:00
Pick-up 11:45 - 12:00 (from playground) | 2:30 - 2:45 2:30 - 2:45 6:45 - 7:00
Tuition Rate | $40/day $55/day $30/day $15/$20 with sibling

Please note that pick-up times are firm. Extended day and afternoon session children MUST be picked up
NO LATER than 2:45. This is critical, as | must pick-up my own children from school on time.

Late fees will be applied at a rate of $5/minute after 2:45. Thank you!
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3607 Martin Luther King Jr. Bivd K
1 Denver, CO 80205
\UG iIsTar e 0 B2

June 25, 2018

Sarah Forrest
9 Upland Rd
Colorado Springs, CO 80906

Dear Sarah Forrest,

Congratulations on your award of the Qualistar Colorado Family Child Care Quality Certificate.
The standards you have achieved during this process are commendable and we congratulate
you during this exciting time. Not only have you accomplished a standard of quality, you are
also one step closer to successfully participating in Colorado’s next generation of the Quality
Rating and Improvement System called Colorado Shines. Should you choose to participate, this
certificate automatically qualifies you to be rated at a Level 2. You may renew your certificate 30
days prior to the three-year expiration.

Available to you is a wealth of resources including a free membership to your local state family
child care association, Family Child Care Business Practices webinar, and the Family Child
Care Environment Rating Scale, the manual used for Colorado Shines Rating Levels 3-5.

Please find the following documents included with this letter:
¢ A summary report of the Interview/Documentation Review portion of the assessment
e A summary report of the Walk Through portion of the assessment
e A list of standards and best practices to consider that may be associated with the Levels
3-5 rating of Colorado Shines
e Your Family Child Care Quality Certificate

Congratulations on this achievement and thank you for your continued effort to provide high

quality early childhood education for young children.

Sincerely,

Y

Stacy Buchanan
Vice President of Programs
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FAMILY CHILD CARE QUALITY CERTIFICATE

FCC Provider: Sarah Forrest Date of Site Visit: 6/21/2018
Walk Through Summary: 14 out of 14 points

s Family Partnerships (2 points maximum)

Sarah Forrest earned 2 out of a possible 2 points in this area for the following:

e Has 3 or more examples of family involvement in the learning environment, such
as families are invited to participate in scheduled field trips and holiday parties.
Also, photographs of children and their families are displayed in the learning
environment (2 points)

» Learning Environment (10 points maximum)

Sarah Forrest earned 10 out of a possible 10 points in this area for the following:

e Space is not crowded (1 point)

e Personal or office space does not invade child care space (1 point)

¢ Child sized furniture is available (1 point)

e Children are reflected in the display through artwork, and learning wall posters (1
point)

e There are no obvious major safety hazards (1 point)

e Practices quarterly evacuation drills, such as fire and natural disaster (1 point)

o Cleanliness of child care space is maintained (1 point)

e Leamning materials are organized by type and age appropriateness (1 point)

e Leaming materials are organized into at least three interest centers (1 point)

¢ Learning materials are rotated to keep children interested (1 point)

Business Practices & Administration (2 points maximum)

Sarah Forrest earned 2 out of a possible 2 points in this area for the following:
¢ Having home office space that includes adult sized fumniture, office supplies,
equipment, and child care document filesffile storage space (1 point)
e Having storage space that includes enough space to store all additional learning
materials/routine care materials away from the space used by children on a daily
basis (1 point)

Date: 6/25/2018

Qualistar
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FAMILY CHILD CARE QUALITY CERTIFICATE

FCC Provider: Sarah Forrest Date of Site Visit: 6/21/2018

Interview/Documentation Summary: 41 out of 64 points

I Provider Qualifications and Professional Development (14 points maximum)

Sarah Forrest earned 6 out of a possible 14 points in this area for the following:

Has applied for and been issued a 2.0 Early Childhood Professional Credential
Level Il CO Early Professional (2 points)
Has completed business management training/coursework (1 point)

Has access to CO's Competencies for Early Childhood Educators (1 point)
Has a PDIS professional development plan template (1 point)

Has information on the T.E.A.C.H. Early Childhood® scholarship program (1
point)

Ms. Forrest could strengthen the Provider Qualifications and Professional Development

by:

Implement a documented PDIS professional development plan on an annual
basis that includes identified training and/or education goals, strategies,
necessary resources, and timelines for meeting these goals

Completing the competency self-assessment on PDIS

Contracting with Alliance For Kids to receive professional coaching and
mentoring

I Family Partnerships (15 points maximum)

Date: 6/25/2018

Sarah Forrest earned 9 out of a possible 15 points in this area for the following:

Community Resources, such as local dentist contact list and summer program
resource for Flip Shack and The Twine-Lab are shared and accessible to all
families (1 point)

Provides opportunities for families to be involved or contribute to the program
annually, such as families are invited to Back to School gathering, field trips, and
holiday parties (2 points)

Specific practices are in place for children transitioning to another setting or
school setting (1 point)

Has an example of a parent satisfaction survey (1 point)

Offers annual educational information sessions on child development (2 points)

Gualistar
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Has parent/provider conferences to discuss each child's progress and other needs
at least once a year (1 points)
Families are informed about the benefits of continuity of care (1 point)

Ms. Forrest could strengthen the program’s Family Partnerships by:

Considering documenting the procedure for referring families to specific
community resources

Documenting transition strategies already in place

Using a parent satisfaction survey annually to systematically collect parent
feedback or to influence a Quality Improvement Plan

Sharing annual survey results with families

Considering the benefits of offering two parent/provider conferences per year for
each child.

1 Learning Environment (16 points maximum)

Sarah Forrest earned 12 out of a possible 16 points in this area for the following:

Uses a curriculum aligned with CO Early Learning & Development Guidelines (2
points)

Trained on the use of the curriculum (1 point)

Uses a child assessment tool aligned with CO Early Learning & Development
Guidelines (2 points)

Completes child assessments within 90 days of start and two other times during
the year (2 points)

Trained on the use of the child assessment tool (2 points)

Assessment results are used to individualize lesson planning (1 point)

Prepares weekly or monthly lesson plans (2 points)

Ms. Forrest could strengthen the program'’s Learning Environment by:

Conducting a self-assessment using the FCCERS-R©
Receiving a certified or reliable FCCERS-R© assessment from a third party

V. Business Practices & Administration (9 points maximum)

Sarah Forrest earned 7 out of a possible 9 points in this area for the following:

Has at least one Quality Improvement Plan (QIP) in place and shares it with
families (2 points)

Has an annual budget projecting revenue and expenses (2 points)

Tracks work hours weekly (1 point)

Contracts with a child care program professional, such as a nutritionist from Kids
Nutrition Inc CACFP (1 point)

Contracts with an administrative professional, such as accountant (1 point)

Ms. Forrest could strengthen the program’s Business Practices & Administration by:

Date: 6/25/2018

Qualistar
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V.

Continuing to implement a Quality Improvement Plan (QIP) on an annual basis to
set program goals and sharing it with families

Considering the benefits of joining a shared services group

Considering acting in a leadership role in a local family child care association

Child Health (10 points maximum)

Sarah Forrest earned 7 out of a possible 10 points in this area for the following:

Provider has current General Health Appraisal forms for all enrolled children (1
point)

Health, dental, vision, and hearing screens are on file (1 point)

Having each child's medical insurance and medical home on file (1 point)

Has information on Healthy Child Care Colorado about health, weliness, and
safety of children in child care (1 point)

Daily schedule includes structured physical activities, such as indoor and outdoor
gross motor games and yoga (1 point)

Has a vegetable garden and nutrition education is included in the programming
during the year (1 point)

Has information on how to arrange a certified playground inspection (1 point)

Ms. Forrest could strengthen the program’s approach to Child Health by:

Date: 6/25/2018

Leaming more about the Certified Playground Safety Inspection

GQualistar
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Teixeira, Rachel
“

From: Sarah Forrest <sarah@broadmoormi.com>
Sent: Monday, August 27, 2018 2:13 PM

To: Skorman, Richard

Cc: Teixeira, Rachel

Subject: 9 Upland Road- Conditional Use Application

CAUTION! - External Email. Malware is most commonly spread through unknown email attachments and links.
DO NOT open attachments or click links from unknown senders or unexpected email!

Dear City Council President Skorman,

My name is Sarah Forrest, and I am your neighbor and constituent at 9 Upland Road. I would like to thank
you for serving our community and for your contributions to the City of Colorado Springs. I was born and
raised in Colorado Springs and take great pride in raising my own children in this beautiful city. As a
parent and early childhood educator, I am a long-standing patron of your small business, Little Richard’s. I
appreciate the retail option that you and your wife offer to those of us vested in offering our youngest
citizens the highest quality educational toys and games. Your businesses and civic work are valuable
assets to our special community.

As I'm sure you are aware, I have been permitted and licensed to operate a Regular Family Child Care
Home (FCCH) at my residence since 2016. My part-time early childhood education program employs the
Montessori method and strives to cultivate a deep connection between children and nature. I take great
pride in providing a high quality educational environment for toddlers and preschoolers.

Last year I applied for a Conditional Use Permit from the City of Colorado Springs to operate a Large
Family Child Care Home (Large FCCH). A Conditional Use Permit would allow me to provide care for up to
twelve children, including my own two children. I hosted a neighborhood meeting on August 21st, 2017 to
present my plan and to address the concerns voiced by our Broadmoor Heights neighbors. I have given
careful consideration to the comments I received. After much deliberation, I have decided to proceed with
my application.

Over the past year, I have made improvements to my program in response to our neighbor’s concerns. I
have submitted a detailed revision of my application to the City per the request of the City Planning Office.
I have taken great care to ensure that the value and quality of our neighborhood is not injured by the
expansion of my program. My program is consistent with the intent and purpose of the zoning code to
promote public health, safety, and the general welfare of our community. Finally, the Conditional Use of 9
Upland Road as a Large FCCH is consistent with the Comprehensive Plan of the City and PlanCOS. I have
actively sought to meet all of the objectives outlined by the City for Conditional Use.
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Our neighbors in Broadmoor Heights will soon be notified that I anticipate that my application will be
reviewed at the public hearing on Thursday, September 20", 2018. I would like to invite you review my
application, get to know me, and tour my classroom prior to this public announcement.

You will be better equipped to field the questions our neighbors will be asking you about this project if I
am able to share my program with you and answer your questions about my program.

I love what I have to offer the families in our community. The young children in my care develop an
intrinsic motivation to learn, embody grace and courtesy, and are inspired to be stewards of our
environment. The children I care for have become an extension of my own family. Expanding to a Large
Family Child Care Home will allow me to impact more young lives in a multitude of ways that research
deems critically important. I can’t imagine a better place to care for and educate young children than in
my own home.

I look forward to meeting you in person to further discuss my application. Perhaps we can grab a coffee at
Sacred Grounds. Please contact me at your earliest convenience, as the announcement and public hearing
are fast approaching. Thank you for your time and consideration.

Sincerely,

Sarah Forrest

Sarah Forrest, MS, MLA
Broadmoor Montessori International
Owner/Director

broadmoorMI . com
719.208.1569
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